IBM Network Access for Consultants with Special Roles
Step 1:  An IBM Manager or Vendor Representative will contact Andrea Ward (aeward@ca.ibm.com) and provide her the business reason for the consultant to have access to perform on of the specialized roles (Admin, RDM).

Step 2:  Upon approval from Andrea Ward, the following table will need to be sent to outssubk@us.ibm.com
Step 3:  Outssubk will then begin the process of the access and IDs

	Name of Consultant:
	First and Last name of Consultant

	Cell Phone Number/email:
	Phone number and Email address of Consultant

	City and State where remote system will be accessed:
	This must be in the United States or IDs cannot be issued.  The City/State of the Company Headquarters can be used here.

	Name of supplier company:
	Name of Consulting Company

	Is this consultant a regular employee of the supplier or sub?:
	Regular (generally the employee with special responsibilities is a regular employee of the Consulting Company)

	Role:  Admin or RDM
This form is ONLY for Consultants with Admin or RDM role.  If a consultant is working on a project, this form is not appropriate.  For consultants who are performing work on an IBM project, please have the IBM Practice Manager enter a “Vendor Hardware Loaned or System Access Request” from the bi Sales database which contains the project.
	Admin:  Someone who enters labor into ILC, might be involved in ERS acceptance, involved in billing or provision of resume and consultant compliance documents.
RDM:  Performs the staffing function for the vendor company based on IBM provided requirements


	Date Approved by Andrea Ward aeward@ca.ibm.com/:
	Please get approval from Andrea Ward before sending this request to outssubk@us.ibm.com

	Start Date of Deployment:
	Current date

	End Date of Deployment:
	6 months from now (continued access is reevaluated every 6 months for these roles

	Lotus Notes/Dialer required?: 
	Yes

	C-Serial: if a blue pages record currently exists, if not outssubk@us.ibm.com will set up.
	If consultant had prior IBM access and do have a serial number it can be entered here, but in most cases this line will be blank.


Upon receipt of the ID files, Outsourcingsubk(outssubk@us.ibm.com) will post the IDs, along with ITSC300 security standards,  into the supplier Quickplace for the supplier admin to retrieve and provide to the consultant. It is important to note that vendor consultants are required to adhere to the same IT security standards as IBMers.

Any question surrounding this process should be submitted to Outsourcingsubk/Durham/Contr/IBM(outssubk@us.ibm.com).
