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g‘ = Mo approval needed --» proceed to HR
& Start b
r
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g‘ approval? position, the requisition is routed
= — N - — directly to human resources.
= The hiring manager submits If a new job position is created, the
a job requisition. % requisition is routed to the general
Approval required manager for approval,

o
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(=] The general manager evaluates Approve/reject i

:".:U the submitted requisition and YEWS::E" | * — Fifs

= either approves it or rejects it. M
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E approyved?

Approved —> proceed to HR
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/ terminiated

EENBEEXRENAEFOEEN (AnEER )
U Il F A R R A I R R SR T R )

il DL i Rk 452 7 0 TR A A Y AR e Y DT [ AL

1. 7£ IBM® Process Center console H', ;72N BRI LTm K.

TR AR AR B AR T DL R H

B EE,

EREREEMHRIRT, HdidmAF/Aa.

TEARNN A PAIZE N TS HE A R AFRT B, F A BRI 1 s i A PR, FnT DU A £ BRI &8 43 P 25 A
WoRFTAICECK &, PR R BT,

A

2 PR



Process Apps Toolkits r Admin

+ Hiring Sample (HSS) 1 Snapshots  History

& srchive Process App
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%y Launch Getting Started

@ Process Applications

Process applications are containers in
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Create Job Requisition

Job Requisition Information
Requisition number: | | Date: 10-13-2008
Hiring manager: | | Department.* |—Selec1 a department— v|
Employment status:® | —Select a status— Vl Number of employees nesded: | |
Location:* |—5€|ECt a location— M | Job fitle: | |
Position type:* | —Select a position type— v| Next ==
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Create Job Requisition
Requisition number: 001 | Date: 10-13-2008
Hiring manager: |Scutt | Department;® | Finance V|
Employment status:* | Full time M | Mumber of employees needed: |1 |
Location:® | Boston Vl Job title: |Accuuntant |
Position type® | New w | Next ==
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Confirm Job Position
Job Requisition Information
Requisition number: 001 Date: 10-13-2008
Hiring manager: Scott Department: Finance
Employment status: Full time Number of employees needed: 1
Location: Boston Job title: Accountant

Position type: New
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Requisition number: 001 Date: 10-13-2009
Hiring manager: Scoit Department. Finance
Status: Full time Number of employees needed: 1
Location: Boston Job title: Accountant

Position type: New

General manager approval: OApprD\reﬂ @ Rejected

We do not have money allocated for a new accounting position.
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Create Job Requisition

Job Requisition Information
Requistion number: [002 | Date: 10-13-2009
Hiring manager; iScnﬁ | Department:® | Finance v|
Employment status:* | Full time V| Mumber of employees needed: |1 |
Location:* | Boston V.| Job fitle; |Accuuntant |
Position type:* | Existing v | Next ==
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