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g‘ * e Sl 4 » - No approval needed --> proceed to HR
B : equisition i
o] Start - e
= - i Need/GM If a replacement for an existing
=4 approval? position, the requisition is routed
B ;
Ip directly to human resources.
= The hiring manager submits If a new job position is created, the
a job requisition. = : requisition is routed to the general
Approval required manager for approval,
qx:
8 (=] The general manager evaluates Approve/reject i
6‘_ :".:U the submitted requisition and remm Lt S =
=7 either approves it or rejects it. M
S| & == &l
:E E approwved?
; Approved —> proceed to HR
v
= ¥
AR
= Find job O
- ———
g E candidates
LS End
e
:E If approved, the requisition is
routed to human resources,
g
If rejected, the requisition is i ya Motify hiring | - O
E terminated and the hiring manager Heiee-g b manager
w is notified of the rejection. Requisition
\ / terminiated
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Process Apps Toolkits r Admin

+ Hiring Sample (HSS) 1 Snapshots  History

& srchive Process App

Frocess &pp Hame: [ Allowr users to create tracks in this process app & view Archived Tracks
Hiring Sample b Why Tracks

ACHOnYm:
HSs

Description: o Managing process
Hiting Sample =1 applications and toolkits

5 = Far the selected process application or
Add User and GFOL.IPS (X) toolkit, you can manage user access to

the project, allow users to creste

Search For Mame tracks, and add or edit the description.
Manage Access to Process Library
tir_ Start byning to view malohing maults
Add UsersiGroups
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Sort By IReceme’ Updated | ANl | % Favortes | Archived

Hiring Sample (HSS) 77 @ -
+f3 Hiring ple (H55) § openin Designe & Import Process App

<= Create New Process App

Last updated on 1841 by tu_admin

Ry Launch Getting Started

@ Process Applications

Process applications are containers in
the Process Center repository far the
process models and supporting
implementations crested in IBM Process
Designer. Ordinarily, 3 process
spplication includes process models,
the services to hande implementation
of activities and integration with other
systems, and any other assets
reguired to run the processes.
hlananing process applications
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T The hiring manager submits
a job requisition.
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E The general manager evaluates
al= the submitted requisition and
| & either approves it or rejects it.
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Meed,GM
appraval?

Approval required

Approve/reject

MNa approval needed =

If a new job position is created, the
requisition is routed to the general
manager for approval.

\/ ,
approjed?

Approved —> proceed to HR
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B3 All versions

Instance Name: | |5tatus |AII v‘

Due Date

Instance Snapshot | Process Skatus
Employees Requisition Far {1117 Tip AR Open Mew Position ™y Active  Jul 21, 111

Instance Id

Status Owner
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Create Job Requisition

Job Requisition Information
Requisition number: | | Date: 10-13-2008
Hiring manager: | | Department.* |—Selec1 a department— v|
Employment status:® | —Select a status— Vl Number of employees nesded: | |
Location:* |—5€|ECt a location— M | Job fitle: | |
Position type:* | —Select a position type— v| Next ==

3. fENIHEELHE, G DL REIT R B S R,
4. BET—H,

Create Job Requisition
Requisition number: 001 | Date: 10-13-2008
Hiring manager: |Scutt | Department;® | Finance V|
Employment status:* | Full time M | Mumber of employees needed: |1 |
Location:® | Boston Vl Job title: |Accuuntant |
Position type® | New w | Next ==
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Confirm Job Position
Job Requisition Information
Requisition number: 001 Date: 10-13-2008
Hiring manager: Scott Department: Finance
Employment status: Full time Number of employees needed: 1
Location: Boston Job title: Accountant

Position type: New
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Ciyner Subijed Priariky: Due Date Task Id
kv _admin ask; Submit requisition Mokl ul 7, 200911, 69
Received (ROLEY G, Step: Approvefreject requisition Marrmal Jul 7, 2009 11;... 70
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Requisition number: 001 Date: 10-13-2009
Hiring manager: Scoit Department. Finance
Status: Full time Number of employees needed: 1
Location: Boston Job fitle: Accountant

Position type: New

General manager approval: O Approved @ Rejected

We do not have money allocated for a new accounting position.

Comments:
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4 Employee Requisition for Scatt{107) Tip HR Open Hew Posttion (_ Completed ) Jul2t, ... 107 Closed b _admin Tasl: Submit requisition Mormal — ul7, ... 71
losed by _admin Step: Approve/reject requisition Mormal 7, .. 72
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g appraval?

E The hiring manager submits If & new job position is created, the

a job requisition, : requisition is routed to the general
Approval required manager for approval.

g ] : X

E The general manager evaluates Approve/reject ;
& g the submitted requisition and it requisition 5 )R |
= |7 either approves it or rejects it - b
S| 5 ;i GHT
E é approyed?
% Approved —> proceed to HR
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Instance Mame ) Snapshat | Process ) Status Due Date  Inst.., Stakus Owaner Subie: < E— Priority  DueD... TaskId
| = Employee Requisition For Scott{107) Tip HR Open New Position  Completed  Jul21, .. 107 New tw_admin Task: Submit requisition Normal — Jul7, .. 73
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Create Job Requisition
Job Requisition Information
Requisition number: | | Date: 10-13-2008
Hiring manager: | | Department.* |—SBIB|:1 a department— V|
Employment status:® | —Select a status— M | Number of employees nesded: | |
Location:* |—5&|ECt a location— M | Job fitle: | |
Position type:® |—Selec1 a position type— W | Next ==
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Create Job Requisition

Job Requisition Information
Requistion number: [002 | Date: 10-13-2009
Hiring manager; iScnﬁ | Department:® | Finance v|
Employment status:* | Full time V| Mumber of employees needed: |1 |
Location:* | Boston V.| Job fitle; |Accuuntant |
Position type:* | Existing v | Next ==
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| Replace Existing Job Position
I hh o 2
Position type: Existing Job title: Accountant
Last name: !Sm'rth | First name: |E|ub |
Supervisor: |Scott | start date: [10-13-2006 e
Pay level: | T v'| Pay type: | Exempt v|

Bob Smith iz leaving the company in two weeks. We need te find a qualified replacement ASAP.|

Notes:
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Confirm Job Position
Job Requisition Inf ti
Requisition number: 002 Date: 10-13-2009
Hiring manager: Scott Department: Finance
Employment status: Full time Mumber of employees needed: 1
Location: Boston Job titke: Accountant

Poszition type: Existing
10. M Web WY
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Instance Mame: | Status: |AI| V_|
_Inst_ance Mame Snapshot | Process Status Cue Datg _Inst_anca d Sta us Criner Subjg Priarity  Due ... Tas...
2 Employes Requisition for Sco... Tip HR. Open Mew Position

‘ask! Submit requisition

Mormal  Jul 7, .. 76
Step; Approvefreject requisition

Completed w21, .. 112 “Closed Y, tw_admin
% Employee Requisition for Sco... Tip HR Open New Position  (Completed ) Jul21, ... 111 Closed tw_admin Mormal - Jul7, .. 77
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