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Microsoft® PowerPoint®


Make Your Point Effectively—Anytime, Anywhere








The Microsoft PowerPoint presentation graphics program adapts to your needs, so you always have the right tools to communicate effectively in every situation. And it’s designed exclusively for the Microsoft Windows® 95 operating system. With PowerPoint, the power to persuade has never been easier.





Whether you’re presenting to a small team or a large audience, Microsoft PowerPoint makes it easy to communicate your ideas effectively to get the results you want. 


PowerPoint adapts to fit all your needs with on-screen presentations and great-looking output for any situation, from 35mm slides and color overheads to black-and-white paper output. 


Easy for beginners to learn and use, PowerPoint can also be adapted to meet the needs of more experienced users. And because PowerPoint is a member of the Microsoft Office family of programs that look and work alike, once you learn one program, you’re well on your way to knowing them all.


Easy to learn and use.


•	Templates: Suggest structure and content for the most common presentation topics. 


•	AutoClipArt: Scans your presentation and suggests appropriate images for your message.
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•	AutoLayouts: Now you can quickly select from a gallery of slide layouts, including multimedia, to create slides with the click of a button.


•	New Step-by-Step Answers and Visual Answers: Get started fast with step-by-step graphical and text-based instructions for common presentation tasks.


•	New Multiple Undo: Makes it easy to undo multiple changes and edits as you work.


Flexible for both new and experienced users.


•	StyleChecker: Helps you avoid presentation mishaps by checking for readability and for common mistakes in spelling and punctuation. You can even customize it.


•	Animation Settings: Add drama and sizzle with animated text and objects. Build in reverse order—by paragraph, word, or character—even add sound for greater impact.


•	Animation Effects: Use this toolbar to create animation effects with one click of a button.


•	Textured fills: Add a professional look to your pre-�sentation with photorealistic textures, including woodgrain, marble, and more.


•	Black & White View: Lets you preview and customize how your work will look printed in black and white.


•	Multicolor gradient fills: For dazzling visual impact in any situation, use preset fills or blend your own.


•	Multimedia CD: A collection of textures, photos, clip art, video, and sound clips to add sizzle to your presentation.


Perfect for every presentation situation.


•	Meeting Minder: Use this innovative feature to capture meeting minutes and reach agreement on �action items during your presentation.


•	Presentation Conferencing tools: Use these tools to present to a remote audience while you preview upcoming slides with the Slide Navigator, check your progress against rehearsed timings with the Slide Meter, and run your presentation easily with the Controls right from your PC.


•	Pack and Go Wizard: Automatically packages your complete presentation on multiple disks to take on the road.


•	Slide Navigator: Jump to other slides during your on-screen presentation.


Member of the Microsoft Office family, designed for Windows 95.


•	Write-Up: Automatically sends Microsoft PowerPoint slides to Word to create a variety of presentation materials. 


•	Office Links: Share information between all applications with drag and drop ease.


•	Answer Wizard: To get help, just type in a question and the Answer Wizard gives you the information.


•	Take full advantage of Windows 95: Use long filenames, more intuitive control buttons, and easy desktop shortcuts. 


•	Get great 32-bit performance on Windows NTTM Workstation, too. 


Inside Microsoft PowerPoint


•	Meeting Minder


•	StyleChecker for clarity and readability


•	Black & White View for reviewing work 


•	Multimedia CD


•	Extended animation effects


•	AutoClipArt 


•	Answer Wizard


Specifications


To use Microsoft PowerPoint, you need:


• 	Personal computer with a 386DX or higher processor (486 recommended)


• 	Microsoft Windows 95 operating system or Microsoft Windows NT Workstation operating system �version 3.51 or later (will not run on earlier versions of Windows)


• 	6 MB of memory for use on Windows 95; 12 MB of memory for use on Windows NT Workstation


• 	Hard disk space required: 14 MB compact; 24 MB typical; 35 MB custom (maximum)


• 	One CD-ROM drive or 3.5" high-density disk drive


• 	VGA or higher-resolution video adapter (SVGA 256-color recommended)


• 	Microsoft Mouse or compatible pointing device


• 	Network with TCP/IP protocols running required for Presentation Conferencing


• 	Audio board with headphones or speakers required for sound functionality


�
Options:


•	Windows-compatible network


• 	Windows-compatible printer


• 	2400 or higher baud modem (9600 baud modem recommended)


Unlimited no-charge support


Count on unlimited no-charge product support by phone from Microsoft’s award-winning technical �support services (toll charges apply).
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Bring your presentations to life with animation settings. Build with words and objects in reverse order—even add sound.
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Prevent presentation mishaps. The StyleChecker can check your work for �visual clarity, consistent punctuation, and spelling.


�
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Get more from meetings. The new Meeting Minder lets you review notes, gather �meeting minutes, and note action items on-screen during your presentation.
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Support services vary outside the United States and Canada. For information in other locations, contact your local Microsoft subsidiary. Microsoft’s support services are subject to Microsoft’s then-current prices, terms, and conditions, and are subject to change without notice.
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To accomplish even more, �get Microsoft PowerPoint as part �of Microsoft Office Professional. �And for more products that look �and work like Microsoft Office, �look for the Office Compatible logo.
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