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ADDING ANIMATION

Right click on the title of the slide "Interphase".
From the drop down menu, click "Custom Animation".

i
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éullet...
Examples Insert Tab
M itOSi S Grouping L4
Digestive Order b
S y Stem _JSEI: Autoshape Defaults
Matrices iﬁ Cuskam Animakian. ..
. | ” ?Q["J Ackion Settings...
S.I mple .Ce % Format Autoshape...
Lightening e
Conductor B
_II?ISI;:harqmq The Custom Animation dialogue box below appears.
LUbe Click the Effects tab. Scroll to see all the Effects. Select Random
Human Eye

Effects.
Preview by click Preview button and then click OK.

Telecollaboration

Links Choose the type of animation you would like e.g. Appear, Click
Preview and then the OK button.

Spreadsheets

Tuto rial Custom Animation il I

Introduction Animation order ok I

Wc;rksheets 3 E—

Columns & Rows

Charts = _erevew |
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Database
Base Converter

Activities

Links

Databases
Tutorial
Introduction

Example
Periodic Table

Links
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1

Timing EFfects | chart Effects I Play Settings I

—Entry animation and sound = Inthodice fezt

Mo Effect j I.-".II ak once j
= Groupedity |1'-°'-' "I
Fly From Boktom ek =
—Fly Fram Left = |Evel paraaraphs
7 4Fly From Right =
Fly From Top I~ In LEVERSE Graer

Fly Fram Batkom-Left
Fly From Bottom-Right
Fly From Top-Left d

I= &himate attacted Shape

Repeat 1, 2 and 3 above for the Text and Picture frames.

Run the slide.
Try different animation effects. Save the one you like best.
The presentation should still be saved "Mitosis"

ADDING TIMINGS

On the Menu, click Slide Show and then click Rehearse Timings.

Slide Showe Window  Help

] Yiew Show
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Processing
Tutorial
Introduction
Text

Page Properties

Printing
Quit

Examples
Address list
Time table
Newsletter

Repeat Patterns

Logos

Practical

Questions

HTML Editors
Tutorial
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] i Rehearse Timings

The following Rehearsal dialogue box will appear.

[l 00:00:03 [w] IIZIIZI:IZID:DS
Repeat I @ [:J-‘ I

Keep clicking if the time you wanted has got used up.

Test your timing by clicking the Slide Show button at bottom and
let it run itself.

Exercise
Complete The Human Eye presentation.

Previous: Graphics
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Background PRESENTATION SOFTWARE TUTORIAL

COMMON CHANGING A BACKGROUND
APPLICATIONS

] You might need to change the background colour by inserting in a
Presentation image background.

[ o P - S, -
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1. Right click on the slide. A menu pops up.

;’i':. (T
B oy
E. Paste

Ruler

Guides

Sl Slide Layaut. ..
Slide Color Scheme. ..
Background. ..

apply Design. ..

Choose Background... and a Background Dialogue box will appear.

1. Changing a Background colour.
2. Inserting a Background picture.

1. Changing a Background colour:

Click the down arrow in the Background dialogue box and then
select More Colors... from the drop down menu which appears as
shown below:
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Links

Spreadsheets

Tutorial

Introduction

Worksheets

Columns & Rows 2lx

Ch arts —Backoround fill———— Apply ta Al |
4 Title of Slide

Examples . Bullet text Corcel |

Refraction of > H:D _

L| ht Bresie |

Solving —

M — ||:| Aukarnakic |

Equations MO [ o o O [0

Workers' o )

Database More Calors..,

Base Converter

N Select the color you would like and then click OK button:
Activities

Links
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Databases

Tutorial 21 x|

Introduction standard | Custam |

Colaors:

Example Cancel |
Periodic Table

Links

Word
Processing
Tutorial
Introduction
M Current
Page Properties
Printing

Quit Select Apply to All in the Background dialogue box:

Examples
Address list 2 x|

T| me ta bl e rﬁackgraund Fill - 1 &pply ko Al I
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Newsletter
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Logos
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Practical

Questions

HTML Editors

Tutorial The slides will have a look like the one below:
Basic html

Netscape
Composer

Examples
Teaching

Syllabus
Teachers' Notes

Subject Website
Lists

Students
Website
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Art

Principles of Art
Elements of Art
Coloured Pencil

Paintings

Pastel Paintings 2. Inserting a Background Picture:

Book cover Click the down arrow in the Background dialogue box and then
Posters select Fill Effects from the drop down menu which appears as

shown below:

Scanning an

|mage Background X

— Background fill Apply to all

@ Title of Slide Apply
. Bullet text

Cancel

i

Erewiayy

From[OMEEENC ]

master
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Select Fill Effects...

2. Select Picture tab and then click Select Picture... from the Fill
Effects dialogue box:

Fill Effects
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Choose the Filename of the picture e.g. Eyes and then click OK
button:

Fill Effects

Click OK button in the next dialogue box and then Apply to All:

| B ackground 2] ]
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4 Title of Slide
. Bullet text

The new slide will look like the one below:
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COMMON INSERTING A GRAPHIC FROM A FILE
APPLICATIONS

You can create your own graphics using a digital camera or you can
Presentation use a scanner to produce a computer graphic from a normal
Software photograph or one from the World Wide Web.
Tutorial
Introduction
Background
Text
Slides

Graphics
Animations &

Timings

The graphic shown below is from the World Wide Web showing
the stages of cell division called Interphase.

Examples
Mitosis
Digestive

System
Matrices

Simple Cell
Lightening 1. Right-click on the above picture. A pop-up menu appears. Select

Conductor Save Image As from the menu.
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Discharging Save the image as "interphase.jpg"
Tube
Human Eye 2. Select Blank slide from the Autolayout. Click on OK button.

Telecollaboration

New Slide EHE

. Choose an Autolayout:
Links S oK

|
i

Cancel
Spreadsheets — | == |EE BEE
Tutorial

Introduction

Worksheets Eliln) (=] {=Bel] {.])

Columns & Rows
Cha rts Text & Clip Art

El

Examples
Refraction of
Light
Solving
Polynomial 3. The following slide appears:

Equations
Workers'

Database

Select Text & Clip Art Layout
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Base Converter

Activities

Links

Databases
Tutorial
Introduction

Example

Periodic Table Select Insert --> Picture --> From File from the menu and choose

"interphase.jpg" as the file to insert.

Links

4. Create then a slide will look like the one shown below by adding

Word ] also the text:
Processing

Tutorial
Introduction
Text

Page Properties

Printing
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Quit

Examples
Address list
Time table
Newsletter
Repeat Patterns

Logos

Practical

Questions

Interphase

Cells begin to
prepare for division.

Chromosomes
appear more visible
with a thread-like
appearance.

Save the file as "Mitosis".

HTML Editors
Tutorial
Basic html

Netscape
Composer

Previous: Slides

Examples

Teaching
Syllabus
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Students
Website

Art

Principles of Art
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Pastel Paintings
Book cover
Posters

Scanning an
image
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COMMON INTRODUCTION TO MICROSOFT POWERPOINT
APPLICATIONS

. Click on Start --> Programs --> Microsoft PowerPoint.
Presentation

Software
Tutorial
Introduction
Background
Text

Slides

Graphics
Animations &

Timings
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E Erograms LESTEUTUF:'

Examples [HWebPainter Special Edit
Mitosis |# | Favorites b S Micrasoft Binder
Di iv ~ 2& Microsoft Excel
S si:tn € {:} D ] i Micrasoft Outlook
—L_ % St r-.-1|::r|:|:5:|:|1't FowerPoint
Matrices ¥ MicrosoftWord
Simple Cell %] Eind y HEMS-D0S Prompt
Lj htenin .StartIEIM YWy'elcorme

g g @ Help G Windows Explorer
m S Eurnpress GCSE
Discharging _ 21 Bun... [P Micraosait Visual Basic 5.1
Tube ’ ) [H ThinkiWawve Educatar
Human Eye 4 & Logofkakinda.. (Y AMAHA MIDPLUG for

. e =i SuperlDE
Telecollaboration &) Shut Down.. &9 Dream Weaver 3.01
Links rt H Eﬁ Learing howto use ... KLeaming h LY Rine Explurfr @
Spreadsheets
Tutorial A dialogue box titled PowerPoint will appear. The screen will look
Introduction as follows:
Worksheets
PowerPoint 97

Columns & Rows
Charts
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PowerPoint m

Examp ‘Ies —Create a new pressntation Lsing ok
Refraction of % _
Light ;ij  sutnContent wizard Camcal
ASO'VIH ) ~ Template : i
Polynomial Tip for {7
. I e

1
Workers The AutoContent
Database wizard is the quickest
- S : wiay 10 Create a
Base Converter % " Open an existing presentation presentation.
Activities

PowerPoint 2000

Links
Databases
Tutorial

Introduction

Example
Periodic Table
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Links 21
—iCreake a new presentation using
Word ' AutoConkent Wizard
Processing 3
Tutorial " Design Template
Introduction = .
Blank presentation

Text
Page Properties
Printin a %} % Dpen an existing presentation;
Quit

As\Makerere College Uganda

\akadindalakadinda

1. \ASHERAMDY, 4r, . ppt
Examp Igs AAPESOURCES hd
Address list
Tl me ta bl e [ Don't show this dialog box again
Newsletter o | _concel |
Repeat Patterns
Logos

2. Select Blank Presentation and click on OK button.

Practical , _
Questions A dialogue box will appear:
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HTML Editors b slie [7]x]
T uto ri a I Choose an AutoLayout:

) - Cancel |
Basic html = | = EE| BB
Netscape

Composer -
Teaching =2 |[ZE]

ErIRnE ==
Syllabus =

Teachers' Notes Select Blank layout
Subject Website
Lists

Students
Website

Had
]
i

Examples

1§

The following window will look like the one below:

Art

Principles of Art
Elements of Art
Coloured Pencil
Paintings

Pastel Paintings
Book cover
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Presentation Softw
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Microsoft PowerPoint - [Presentationl] _|D_§I

J@ File Edit Wiew Insert Format Tools Slide Show MWindow Help =8| x|

JTlmesNewRDman - 24 v‘]] I U S|,§§E|§EE|A“ i :)_|=;{§4}Q'@
o TEa e -B).

eadsheets |_Databases | DCESSIiNg

Computer Literac

HTML Editors
on Applications | Pedago

cture Guides | Home

IEEDgE s H] L'
. [on~ [l & agoshapes~ N N OO EH 4|2 -L-A-=S==E0Ba@ .
Useful Links for Presentation :Software =i = Y

Learning About PowerPoint

(http://s9000.furman.eNayD BAdtg/moulerpt/)

PowerPoint Tutorial

(http://einstein.cs.uri.edu/tutorials/csc101/powerpoint/ppt.html)

CS 2 PowerPoint Tutorial

(http://www.cs.brown.

edu/courses/cs002/1999/resources/powerpt/home.html)
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PowerPoint in Classroom
(http://www.actden.com/pp/index.htm)

Basic PowerPoint Topics Tutorial (Office 95)
(http://www.eiu.edu/~mediasrv/PowrPnt/menu.htm)

PowerPoint Help
http://www.lkwdpl.org/schools/harding/comp305/power.htm)
Key terms, class exercises, tutorials, & links

Basic PowerPoint Step-by-Step Instructions
(http://www.ga.k12.pa.us/curtech/instruct/powptl.htm)

Home

|1

Home | Computer Literacy | Common Applications |
Pedagogy & Internet | Infrastructure Guide

Background PRESENTATION SOFTWARE TUTORIAL
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Simple Cell
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Discharging
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INSERTING A NEW SLIDE

1. On the Menu, click Insert, then click New Slide.

| Eile Edit Eiewllnsert Format Tools Slide Show

= = R v Slde. ..+ |
= Duplicate slide J

The New Slide Dialogue Box appears. The screen looks as below:

| [dkE]] =Sl |nlial]

Elank layout selected

2. Select the blank layout and then click on OK.
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Tube Repeat steps for the rest of the slides.
Human Eye
Telecollaboration Slide 2:

Links Title: Stages of Cell Division

Spreadsheets Text:

Tutorial
Introduction
Worksheets
Columns & Rows
Charts

Interphase
Prophase
Metaphase
Anaphase
Telophase

AW RE

Examples
Refraction of Previous: Text Next: Graphics

Light
Solving
Polynomial

Equations
Workers'

Database
Base Converter
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Tutorial
Introduction

Example
Periodic Table

Links

Word
Processing
Tutorial
Introduction
Text

Page Properties
Printing

Quit
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Tutorial
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Teaching
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Subject Website
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Background PRESENTATION SOFTWARE TUTORIAL

COMMON
APPLICATIONS ADDING TEXT TO THE SLIDE

1. Select Insert menu and then Text Box from the drop-down
menu.

Presentation
Software
Tutorial
Introduction
Background
Text
Slides
Graphics
Animations &
Timings
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Examples
Mitosis
Digestive

System
Matrices

Simple Cell
Lightening
Conductor
Discharging
Tube

Human Eye
Telecollaboration

Links

Spreadsheets
Tutorial
Introduction
Worksheets
Columns & Rows
Charts
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|1nsert Format Tools Slide =

5] Mew Slide...  Chrl+M
Duplicate Slide

Slide Mumber
Date and Time, .,
[=1E]
Sttt

fﬂ Comrnent

slides From Files. ..

Slides From Cutline. ..

Picture ]
Tewxk Box

Maovies and Sounds k
ﬂ Chatt. ..,

Chiect..,

B et cbrlek

Click at the top of the slide and then type the title as "CELL

DIVISION"

2. Add the subtitle "MITOSIS"

The slide should look like:
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Activities

Links

Databases
Tutorial
Introduction

Example
Periodic Table

CELL DIVISION
MITOSIS

Previous: Background
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HTML Editors
Tutorial
Basic html
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Teaching
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Art
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Book cover
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COMMON USEFUL LINKS FOR PRESENTATION SOFTWARE
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APPLICATIONS Learning About PowerPoint
(http://s9000.furman.edu/DD/labs/powerpt/)

Presentation

Software PowerPoint Tutorial

Tutorial (http://einstein.cs.uri.edu/tutorials/csc101/powerpoint/ppt.html)
Introduction _ _

Background PowerPoint 2000 Basics

Text (http://www.iupui.edu/~webtrain/tutorials/powerpoint2000_basics.html)
P PowerPoint is an application that lets you build, print, and deliver

%ics presentations. You have several options for the delivery of a

—L. ) resentation, but you only have to develop it once.

Animations & P y y P

Timings PowerPoint in Classroom
(http://www.actden.com/pp/index.htm)

Examples

Mitosis Basic PowerPoint Topics Tutorial (Office 95)

Digestive (http://www.eiu.edu/~mediasrv/PowrPnt/menu.htm)

System _

Matrices PowerPoint Help

Simple Cell (http://www.lkwdpl.org/schools/harding/comp305/power.htm)

Lightenin Key terms, class exercises, tutorials, & links.

m Basic PowerPoint Step-by-Step Instructions

Discharging

(http://www.ga.k12.pa.us/curtech/instruct/powptl.htm)
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Tutorial
Introduction

Example
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Links

Word
Processing
Tutorial
Introduction
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Page Properties
Printing

Quit
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Tutorial
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Examples

Teaching
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