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Chwong trinh gidng day kinh t& Fulbright |,

Bai 1. Microsoft Excel
Nhiing thao tac ca ban

N&i dung [ s |

“*Microsoft Excel la gi?

“Khai dong Excel

% Cac thanh phan trén man hinh Excel
+*Worksheet, Chartsheet va Workbook
s Thuyc don, thanh céng cu

s*Thao tac workbook

s*Thao tac worksheet

<*Nhap liéu, dinh dang, in an
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. ~ ~ ULBRIGH
Microsoft Excel la gi? f"—"T

D06 la mot phan mém hay la mét chuong
trinh Ung dung, ma khi chay chuaong trinh
Uing dung nay sé tao ra mot bang tinh,
bang tinh nay giup ta dé dang hon trong
viéc: tinh todan, 1ap bang biéu bao céo, vé
do thi, s dung ham c6 san..
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Khéi déng Excel e |

% Khai dong Excel:

TU man hinh Windows

Di chuyén chudt dén nut Start
Di chuyén chudt dén Program

TU Program, di chuyén chudt dén Microsoft
Excel va nh&p chudt dé khéi ddng chuong
trinh Excel.

o~

Start > Programs > Microsoft Excel
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Khai dong Excel
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Chuic nang cac thanh céng cu f-—-'T

% Title bar: hién thj tiéu dé tap tin hién hanh.

% Menu bar: danh sach thuc don 1énh clia Excel.

< Standard toolbar: chiia cac nut 1énh thudng dung nhat

% Formatting toolbar: chua cac nut Iénh dung dé dinh
dang bang tinh.

¢ Cell pointer & active cell: lam ndi bat & hién hanh.

% Formula bar: xem va hiéu chinh dii liéu, cong thtic
trong 6 hién hanh.

< Name box: hién thi dia chi 6 hién hanh

< Worksheet tabs: t6 chiic cac worksheet trong workbook

% Scroll bars: dung cuén doc va ngang dé xem di liéu

+ Status bar: thong tin trang thai lam viéc
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Workbook & Worksheet fwf

s Workbook: La mét tap tin ma trén dé ban lam viéc (tinh
toan, vé do thi, ) va luu trii dif liéu. Workbook c6 thé
chia nhiéu worksheet (bang tinh), do vay ban cé thé t6
chtic, luu tri nhiéu loai thong tin ¢6 lién quan véi nhau
chi trong mét tap tin (file). SO lugng worksheet bi gidi
han bé&i bd nhé may tinh.

«»» Worksheet: La ngi luu trii va lam viéc véi dii liéu, nd
con dudgc goi la bang tinh. Mét worksheet chia nhiéu 6
(cell), cac 6 dudc t6 chiic thanh cac codt va cac dong.
Mot Worksheet chua duge 256 ¢t va 65536 dong.

% Chart sheet: La moét sheet trong workbook, né chi chia
mot do thi.

% Sheet tabs: Cac worksheet dugc chia ngan (tab) tai
goc trai dudi ctia clia s6 workbook.
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Tap tin Excel (Workbook) [ e |

Workbook

[Worksheet] [Worksheet] [ ] [Chartsheet] [Chartsheet] [

I_I_I
[65536d(‘)ng} [ 256 cot ]
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ULBR[GH
Thuc don (Menu)
Thuc don Mo ta
File Cé cac Iénh open, save, close, print,
Edit Cé cac Iénh copy, cut, paste, find,
View Céc lénh dé thay ddi cach thé hién cla
workbook trén man hinh
Insert Danh séch céc d6i tugng c6 thé chén vao
workbook nhu la hinh anh, dé thi,
Format Cac Iénh dinh dang fonts, canh I8, ké khung, ..
Tools Cac cbéng cu, macros, solver, goal seek, ..
Data Céc lénh phan tich, quan ly di liéu,
Window S&p x&p cac workbook, quan ly man hinh,
Help Cong cu trg giup
Alt + ky tu gach dudi trén thuc don
July 28, 2005 FETP - Tran Thanh Phong 11
ULBR[GH
Thuc don (Menu) ===
|@ Elle Edit ¥iew Insert Format Tools Data Window Help _dilﬂi
[ L —+
. o C—— T—
DL&BW Chrl+M ﬂm !m el sk ra Rows
Qp CHl40 3 Repeat Clear  CrlY B gIbB P s
Close % cu Chrlts Looloays " Warkshest
e Copy (e l[: :::“UlaBBar i chert...
i save Kt R paste Chrb+y A e
_ Taveds.. Paste Special... Header and Foater. .. R
[y Save as web Page... Paste as Hypetink T Comments I:_.Iame »
Save Workspace. .. F|II— i Custom Yisws... 3 Commert
Web Page Praview Clear > Full Screen Picture 3
— oo Delete. .. L abiect...
Page Setup... Delete Sheet % Hyperlink...  Chrl+k
Print Araa 4 Mave or Copy Shest. .,
@ Prink Prexiew e I
& prink... il @4 Eind... Chri+F
S Replace. .. Chrl4+H
Send To (3 Go To... Chrl+G
Properties Lirths,
Exit et
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Thuc don (Menu)
i
|@ Fle Edit Wiew Insert Format Tools Data Window Help == ﬂi
 Hiter g > Brrange... |!
Row L4 AukoCorrect, ., o o, d
T k S;btoI;;\s Hide
Share Workbook, ., = e
Shest 2 Yaldation. .. Hrtides
= Track Changes 3
AutoFarmat... Merge Watkbooks. Table... Split
Conditional Formatting. .. Pratection » Text ta Columns. . ElEc e Faes
Style... Online Collaboration  » Consalidate. . IS -
- Group and Outline 3 | « 1 Bookl
Goal Seek. .. = ~
IE FivokTable and PivotChart Report...
Scenarios...
Auditing ¥ Get External Data ) -
8§ Rt Dte k=5 ErlEad.
Macra v Show Hhe Offce Asssagnt
add-Ins... W2 what's This?  Shift+F1
) Office on the Web
R Lotus 1-2-3 Help...
2ngnsi Detect and Bepai. .,
about Micrasoft Excel

Nh&p phai chudt 1&n bat ky diém nao trén man hinh Excel dé goi Thuc don tét
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Hién, an cac thanh céng cu

/7

% Hién thanh cbng cu:
Chon View - Toolbars
2. Chon Chart dé hién thanh Chart

An thanh cong cu
Chon View - Toolbars
2. Chon Chart dé an thanh Chart

/

< Lam tuong ty dé hién va an céc thanh
cong cu khac
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Hién, an cac thanh céng cu

ULBRIGHT

ogram

Ed Microsoft Ex el - Book1

&) gl edtf Wew Jinsert Format Tools Data window Help

e

|—7 Status Bar

Insert Format Tools Data Window Help
EEE- ormal
L page Break Preview

& x| | » Eormula Bar

r: Standard
!v Formatting

Clipboard
Control Toolbosx
Drawing
External Data
Farms

| nr-Times ===
AL B = Header and Footer...
A4 [ B | ¢ | b | E [ F | & | H | 1x 55 Comments

1

2 Custam Yiews. .,

EN Full Screen

4

B2 - - | e @ Zoom..

8

17 |

18

1o

|10

|

12| 2

[« [«T» Tvil\sheet1 £ Sheste [ Shests / I ﬂJ_I

Ready [ T e

Picture
PivotTable
Reviewing
Visual Basic
Web
WordArt

Cuskamize. .,

Nhap chuét vao Title ctia thanh cong cu dé di chuyén

Thao tac véi Workbook fwf

< Tao workbook méi: Nhap nut New trén
thanh cong cu hoac vao File, chon New.

< Luu workbook: Nh&p nut Save trén thanh
cong cu hoac vao File, chon Save, chon thu
muc chia tap tin, dat tén va nhap nut Save.

MG workbook luu trén dia: Vao File, chon
Open, chon thu muc chua workbook, chon
tén workbook va nhap nut Open.

+bong workbook: Vao File, chon Close.
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ULBRIGH
[

Economics Teaching Program

Tao workbook mdi
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1 ‘Web Page Preview
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:. Page Setup...
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:. @ Print Preyview
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July 28, 2005 FETP - Tran Thanh Phong 17

Lu kbook e
U WOrknoo
el - P label re <
) Bt fow oot Fgmat Tooh Dota Wedow tes Phim tat:
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& Evalsmi-02 - 03 Chau
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Mé kbook Iuu trén di e
WOrkKnboo u tren dia .
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| Eie Ede iew et Format Took [ta Window beb Phim tat:
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EEvalsml—UZ - 03 Chau . 03 FCLABD3 192.68.5.67 ComputerLab
[l NGi luu workbook [s| ®1  peLaBm 19268568  ComputerLab
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Chon workbook
File name: | j IDW Open -I
Files of bype: IAH Micrasoft Excel Files j Cancel
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béng workbook

ULBR[GH

Economics i«.ar.hlng Program

[ Miciosoft Excel - PC label
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Save fis.., ,
. | seveasvebrage.. [E | IP ADDRESS Workgroup | | Thoat Excel
[ Save Workspace. ..
2 1 192.68.5.65 ComputerLab
| 2| el Page Preview
c Page Setup. . 2 192.68.5.66 ComputerLab
|~ | Printérea »
4 [ Print Preview 3 192.68.5.67 ComputerLab
1 &h print... Chrl+F !E x
s| o 192.68.5.68 ComputerLab
Send To »
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Sap xép cac workbook ==m===
s*Vao thuyc don Window, chon Arrange, chon kiéu
sap xép va nhap nut OK  cr— = <
&rrange.% Amange Windows 2] x| 1 E
Hide Arrange ———————————————— - }.-. . ——
Urifiides, g E‘ed » —= FET ——
Splie (‘: %;'“Ci: : -
Freeze Panes e USHI SO7 G AreNl B -0,
I~ windows of active workbook - T L3 Framex, uaws == —
.M Cancel | 1.

Dung Ctrl + Tab di chuyén qua lai
gilia cac workbook

[ W

July 28, 2005 FETP - Tran Thanh Phong 21

Thao tac véi Worksheet

l:ULBRlGH

< Di chuyén qua lai gilia cac worksheet.

Nhap chudt 1én tén cla sheet trén sheet tab
(Phim tat: Ctrl + PgUp hoac PgDown)

<+ Ddi tén worksheet
Nh&p phai chudt Ién sheet can déi tén G sheet
tab, chon rename, go tén md&i vao, nhan phim
Enter.

< SAp xép thu ty cac worksheet

Nhép trai chudt I&n tén sheet can sdp xép va
gili chudt kéo dén vi tri méi va tha chubt.
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ULBR[GH

Thao tac véi Worksheet —

+»+»Tao worksheet mdi vao workbook
Vao thuc don Insert, chon worksheet
“+Sao chép worksheet

Nhap phai chudt 1én sheet, chon move or
copy.. danh dau chon vao hop Creat a
copy, xong nhap nut OK.

s»Xba mot worksheet

Nhap phai chudt 1én tén sheet can xoa,
chon Delete, chon OK dé chap nhan xoa.
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Poi tén worksheet

ULBR[GH

] 1 eaching Pro

|E) Fle Edit View Insert Format Tools Data Window Help = |
IDEeda 2RY &8 g@f\nvm-\g T A ‘ul\ﬂ&@
JVNITlmES ~10 - B I D |§§ bt

F5 | =

A B [ B [ D [ E S
| NO. PCNAME IP ADDRESS Workgroup | |
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[ < | Insert...
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—>
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Sap xép cac worksheet e
p p onomics ] eaching Proy

s
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NO. PCNAME IP ADDRESS Work, IPC labiel. s =l pc L b I
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a0 workKkshneet mol o
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Sao chép worksheet g
<
J. File Edit Yiew Insert Format Tools Data Window Help =121 x| Chep
sHSERY|(IRT o =@z a8l BHD 2 PC Label
VHE-Times o - BIrUSE=EH8%, |E _-2-A- 2 s
F5 | = thanh
A ] B [ © [ D TE = .
Mave s GatH = ComplList
| NO. PCNAME IP ADDRESS Workg I
. 01 PO msert., 02.68.5.65 Comput Iobook
| Delete -
S| 02 P Rename 02.68.5.06 Comput| efore sheet:
4| 03 P( gelectalisheets 107 .68.5.67 Comput
| | & wiew Cade
j o4 | pEEEmSE o) 65568 Comput
o| 03 PCLABOS 192.68.5.69 Comput
[ Ibipe Labet } sheste f sheats 7 i concel |
Ready I [ [ g T T 2|
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Xoa worksheet ==

Economics Teaching Program

.
&) Fle Edit Wiew Insert Format Tools Data Window Help ==l x| xoa
DEHda 8RY s BT »- - @z £ HU BAT 2 PC Label
JVNI—Tlmes Bl E B.Ig|§ = Bk - A P

Fs j = Microsoft Excel

A | B [ & The sefected sheetis) will be permanently defeted.

NO PCNAME IP ADDRES® & + T delete the selected sheets, click OK.
1 - & » To cancel the deletion, click Cancel,

01 PCLABO1 192.68.5.6! N i :I Caneel

2
. 02 PCLABO2 192.68.5.66 ComnutprTab | -
|| It S Iw Tocks Qota encoss i lmix
4] 3 | PCL . Coeapsny tnnd - - ezsbilaan *
j RIS I e | ——
Select All Sheets A B = [5] ENE
|5 0 PCLIADO/ES e 09 ] ro. 1 PCNAME [P ADDRESS  Workgroup
[ T ThI, Complist bPC Label J Sheetz [ Sheets /7 Il o] peraso 192.68.5.65 ComputerLab
[ .
Boatly = r . 0| rcLape 19268566  ComputerLab
4| 03 PCLABODZ 19268507 ComputerLab
5 04 PCLARDS 192.68.5.68 ComputerLab
s O PCLARDS 192 68.5.69 ComputerLab
7410 Comptine {56 7 e 11 1 ST
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D . h 2 t k h t ULBRIGH
=
I chuyen trong worksnee S——
Nhan phim Di chuyén
- Hoac Tab Sang mét 6 bén phai
< Hoac Shift + Tab Sang mot 6 bén trai
T Lén mét dong
3 Xuéng mét dong
Home Dén 6 G cot A clia dong hién hanh
Ctrl + Home Dén dia chi & A1 trong worksheet
Ctrl + End Dén dia chi 6 ¢6 chiia di liéu sau cung trong worksheet
Page Up Lén mot man hinh
Page Down Xudng mét man hinh
F5 MG hop thoai Go To
End + > hoac Ctrl + > | D&n 6 bén phai dau tién ma truéc hoac sau né 1a 6 tréng
End + € hodc Ctrl + €& | D&n 6 bén trai dau tién ma trudc hodc sau né la 6 tréng
End + T hodc Ctrl + T | Lén 6 phia trén dau tién ma trén hodc dudi né 1a 6 tréng
End + J hodc Ctrl + | Xu8ng 6 phia duéi dau tién ma trén hodc dudi né 1a & tréng
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2005-2006

Bai gidng 1

Microsoft excel: Nhitng thao tdc cd bdn

Split & Frezze Panes ULBRIGH

oncrnies 1 caching Pro

< Chia man hinh ra lam nhiéu phan dé dé thao
tac va tinh toan:
1. Chon 6 tai vi tri can Split
2. Vao Windows, chon Split
< D& bd Split vao Window, chon Remove Split
< Frezze Panes dé c& dinh mdt viing man hinh
gilp dé dang trong nhép liéu, tinh toan:
1. Chon 6 tai vi tri can Split
2. Vao Windows, chon Frezze Panes

< DE bo Frezze Panes vao Window, chon
UnFrezze Panes

July 28, 2005 FETP - Tran Thanh Phong 31

ULBR[GH

onormics 1 eaching Pro

Split man hinh

|
[ Microsoft Excel - PC label M1
| & Fle Edt Wew Insert Format Took Data Window Help |
DEda SRy (iR d - \gzﬁ*m\ﬂa@
| voi-Times Bl B ||? I U | ‘ & % , “; B »
Al | =] no —
i s [ e T o T & T & &)
1[no.] PCNAME | IPADDRESS = Workgroup
D i ) TorEess R puterLab i
% gi iiggi i:z::ig: gnmputerta: E3 Microsoft Excel - PC label M [=E3
omputerlal
== -7 x
B8 01 | Bolinod R Computeid | Fle Edt Wiew Insert Formak Tools Date Window Help x|
= P »
5| 05  PCLABOS loneses | Compueas | D) G H S| & [& «°|9€\E\\9’|""“'|%Zﬁ«“¢ e v
7| 0s  DPCLABOS 19268 570 ComputerLab || yNi-Times S B b
8| 07 PCLABOY 19268571 ComputerLab e B =
9| 03 PCLABOS 19268572 c Lab
-2 QLPLIETLA =] B c I ) [ & [ F =
10| 09 PCLABOS 19258 573 ComputerLab —|
il 10 PCLABIO 15268574 Compuiedab |1 NO- | PCNAME y IPADDRESS | Workgrous ]
12| 11 pcLaBl 19268575 ComputerLab [ 2] 01 | PCLABOI 19258565 ComputerLab B
| [4]» [M]" CompList  Sheetz [ Sheetd / lal]3| o2 PCLABO? 19268 566 ComputerLab J
Ready | | 4| 03 | PCLABO3 19268 567 ComputerLab
|5 04  PCLABO4 19268568 ComputerLab
5 ol e e e L
Chia man hinh 17 emputeda
N ~ |8 | o7 | pcLABO? 19268571 ComputerLab
lam 2 phéan theo |9| oz | pcLABOR 19268.5.72 ComputerLab
3 10| 08 | PCLABOS 19268573 ComputerLab
chiéu ngang =] oziuiornd -
HI4D> W CompList Tl g »l
Ready 1 e ] ) v ]
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ULBRIGH
[

Economics Teaching Program

Frezze Panes

B3 Microsoft Excel - PC label (O] =
&) File Edit Wiew Insert Format Tools Data | Window Help — @] x|
BHSGRY[SBES tewdw  |E 44
WII-Times =lio B | B I U ‘ SR | LB A - |
Hide Licic
A2 [ =[ o1 Unhide, .
[ a B \ c —
|1[ M0 FPCNAME | IPADDRESS gpfcroi=cat
2] o1 | pcLasol 19268565 | -
|3 02 | PCLABOZ 19268.566 |7 LPClabel
|4 03 PCLABOI 192 68 567 ComputerLab
5| 04 | PCLABO4 19268.562 ComputerLab
= = =) @ [ E A2 m
8| 05 PCLABOS 19268569 ComputerLab D= |§ & "p| B ‘E g| |% z ”ﬂ 8
|7 08 | PCLABOS 19268 570 Computerab | | YNI-Times | | B 7|0 ‘ = -
(8| 07 | PCLABOT 19268571 ComputerLab A3 | Kz
5 08 PCLABOZ 19268572 ComputerLab A B ‘ c | o | E | F -
10| 09 | PCLAROS 19268 573 ComputerLab 1| NO. | PCNAME IP ADDRESS Workgroup
[ 4 T» [mh Comptist  Sheetz [ Sheets / Il 3oz | poLasoz 192.68.5.68 ComputerLab
Ready ‘ | |4 03 PCLABO3 19268 567 ComputerLab
|5 o4 | PCLARO4 19268 568 ComputerLab
|86 05 PCLAROS 192 68 569 ComputerLab
|7 08 PCLABOS 19268.5.70 ComputerLab
< 2 & 07 | PCLAROT 19268 5.71 ComputerLab
Dung Frezze Panes dé |9 02 | PCLARGZ 19268572 ComputerLab
co d!nh vung tieu de |10 g9 | PCLABOS 19268573 ComputerLab
|11 | 10 PCLABIO 192 83.574 ComputerLab
: B
W40 BTN CompList  Sreskz 7 Sheets T J“
Ready ‘ MUM (I A
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Ve 2 Ve U L B R [G H
Vi du: Tao bang tinh
BANG GIA CAC LOAIPIA CUNG THANG 07/2003
- Sn phéim T Tﬁn’lfho Gia | Thanh tién
(cai) (USD) (USD)
1 |20 Gb Maxtor 5400 rpm, 1024 Cache buffer, ATA 100, BH 1 nim 20 63.0 1,260.00
2 |20 Gb Maxtor Plus 7200 rpm, 2048 Cache buffer, ATA/100, BH 1 nim 15 66.0 990.00
3 ]|20.4 Gb Seagate 5400 rpm, ULTRA ATA/100, BH 1 nim 18 62.0 1,116.00
4 120.4 Gb Seagate Baracuda |7200 rpm, 2048 Cache buffer, ATA/100, BH 1 nim 25 68.0 1,700.00
5 |20 Gb IBM PLUS 7200 rpm, 2048KB Cache, ULTRA, ATA 100, BH 18 thang 10 68.0 680.00
6 (30 Gb Maxtor 5400 rpm, 1024 Cache buffer, ATA 100, BH 1 nim 8 64.5 516.00
7 130 Gb Maxtor Plus 7200 rpm, 2048KB Cache ULTRA, ATA 100, BH 1 nim 6 69.0 414.00
8 [40 Gb Seagate Baracuda 7200 rpm, 2048KB Cache buffer, ATA/100, BH 1 nim 7 85.5 598.50
9 |40 Gb IBM PLUS 7200 rpm, 2048 Cache buffer, ATA/100, BH 1 nim 4 83.0 332.00
10 (40 Gb IBM PLUS 7200 rpm, 2048 Cache buffer, ATA/100, BH 3 nim 9 86.0 774.00
11 |[MOBILE DISK 64 MB, Céng USB, BH 1 nim 30 27.0 810.00
12 [PROLINK DISK 64 MB, Nghe nhac mp3, HEADPHONE, BH 3 NAM 14 70.0 980.00
TONG (USD) 10,170.50
Nhap liéu, dinh dang va tinh toan theo mau trén
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2005-2006 Microsoft excel: Nhitng thao tic cd ban

~ "n AN ~ , ~ ULBRIGH
Nhap tieu de va cac nhan f—-T

+*»Tao workbook mdi: File > New

< Dia chi A1 nhap vao “BANG GIA CAC LOAI
BIA CUNG THANG 07/2003”

% DBia chi A3 nhap vao “Stt”

< Dija chi B3 nhap vao “San pham”

< DBia chi C3 nhap vao “Mo6 ta”

< Dia chi D3 nhap vao “Ton kho (USD)”

% Dia chi E3 nhap vao “Gia (USD)”

<+ BDija chi F3 nhap vao “Thanh tién (USD)”

“*M& rong hoac thu hep céac cot
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ULBRIGH
fﬂl_b

Economics Teaching Progeam

Nhép tiéu dé va cac nhan

E3 Microsoft Excel - temp

J@ File Edit Wiew Insert Format Tools Data Window Help ;Iilﬂ‘
|D ﬁﬂ|§l3\«°\éé BEd o [@z s NS 0.
Al | n-Tines i sle ru|E==Es %, taS:?8|*zz;|=_-&-gv.|
\ Al J -\ BANG GLA CAC LOAI ELA CUNG THANG 07/2003
A ] I 7] I E I F =
1 Barkscla cacLoar BIACUNG THANc.omom =
2
| 3 | sn S4n phdm 5 Ténkho (i) | G (USD) | Think ién(USD)
L
|5 |
Az
7
o |
B
10
= B3 C3 D3 E3 F3
o
i
|5 o
e |
&
[« [«]W i\ Sheet1 /- 1% | JJJ
Ready | 1 ] ] o

Dia chi clia mot & = giao diém clia Cot va Dong
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Chuong trinh Gidng day Kinh t& Fulbright
2005-2006

Vi tinh Ung dung

Bai gidng 1
Microsoft excel: Nhitng thao tdc cd bdn

Chon font chi

ULBR[GH

oncrnies 1 caching Pro

EH Microsoft Excel - temp

B Fie Edit View Insert | Format Tools

Column
Shest

I F

Data Window Help

I 3
=) x|

NG 07/2003

1§ Format Cells

Fort | Border | Patterns | Protection |

Humber | alignment
Eont: Fant style: Size:
|VNI—T\mEs |Norma| |12

AutoFormat... T WNI-Swiss-Condense & N ) m
Conditional Formatting. .. T WHI-Tekon Itallljc LU ——
- oan N Eol 11
e i foail) || |7 WNITop = Jecdraic 2] hd
Underline: Color:
[rare =] [ aopae ] [ tomelfont
fract re
™ strikethrough
E Microsoft Excel - temp I~ Superscript AaBbCe¥yZz
B Bile Edit Yiew Insert Formet Tools Deta Window Help I~ Subscript

DR 8RY sBRES v-=- &= s

| vrit-Times

+ 12 -

BIU“ﬁ

This is a TrueType font, The same font will be used on both your printer
and your screen,

s %,

Al J

=| BANGGIACAC LOAI BIACUNG TH

AT
[BANSG GIA CAC L.DAI BlA CUNG THAMG 07/2003

I 0K I Cancel

1

12 I |

3 sn Sdn phim Méd Ténkho (il | Gid (USD) | Thishiéa[USD)

Ready |+

5|

L&

i~y ¢

14 «T¥ bl Sheet1 I« | v

Ready | [ [ e | s
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Chon mét mang nhiéu 6

onormics 1 eaching Pro

ULBR[GH

1
2
Hoac
1
2
3

Nhé&p chudt vao 6 dau tién ciia mang mudn chon
Gili nut trai chudt va kéo dén 6 cudi cung cla mang

Nhé&p chudt vao 6 dau tién cia mang mudn chon
Nhan gi phim Shift
Nhap chubt vao 6 cudi cling clia mang

Nhap chudt vai 6 giao nhau gitia tén dong va tén c6t
dé chon ca worksheet

=]
I'—l- ENLGIACACE;_DAIBIAéLTNG'l [N[EANG GIA CAC LOATBIA CUNG TE
| 2 | 2
| 3| sn Sdn phfm 3 [ Sdn phfm
|41 4 ||
5|2 s [I%)
DE 6 ||
[ 7] 4 4

July 28, 2005
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2005-2006 Microsoft excel: Nhitng thao tic cd ban
C h At 2 h AR ~ ULBR[GH
on mot mang nnieu o <
5
|E File Edit Yiew Insert Formet Tools Deta Window Help =121 1. Ch?n 063 . )
DEHEERY | IBBT o -a- @ = &8l -0)2 2. Nhén 9|u phim Shift
VHI-Times - BrulS==88, $8_-2-A-2 3. Chond6B12
A3 j =‘ Stt
A B | = =
1 [BANG GIA CAC LoAT BTA CUNG THANG 07/2003
| 2| |E] le Edit Wew Insert Format Tooks Data Window Help = |
plon]  Sestde wid  DEdeShY | $BRI o -a-as Ll 02
=z | ohr-Times iz -Bru|EEEEs, 48 -5-A-2
L& 3 A3 = OB
[ 7 4 A [ B I [ [ [i] [ E =]
2] s | 1 |BANG GIA CAC LOAIBYA CUNG THANG 0772003 =
a6 2
[ 0] 7 | 3| sn Sdn phim B Thn vhe (i) Gid (USD)
i 2 N
B [5]2
|13 1o s |a
] 1 7]«
|15 12 le|s
3 &
14 4T¥ bl Sheet1 / il )
Ready | E 8
|12 b
[12] 10
Vd: Chon mang A3:B12 =
16 hd
|14/ 4 » [p[Sheet1 / al | L”J
Reay [ Sum=78 [ WU | I
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AutoFill =

/7

< Phai nhap it nhat 2 gia tri trong chudi
can sl dung chtic nang AutoFill

Nhap s6 1 vao 6 A4

Nhap s 2 vao 6 A5

Quét chon hai 6 A4 va A5

Gil trai chudt tai Fill handle dén cudi chudi

Excel sé tu dong dién cac gia tri trong

chudi theo qui luat dinh trudc.

o~
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Chuong trinh Gidng day Kinh t& Fulbright Vi tinh Ung dung Bai gidng 1

2005-2006 Microsoft excel: Nhitng thao tic cd ban
. ULBRIGH
e
Auto Fill S
| Eile Edit Yiew Insert Format Incls Deta Window Help =18 Lép déy ChU6i g|a tri vGi
DEEa sRY ipad|ao-c 8= &8 @= -@2 budc nhay 1a “17
| T - BruE==88, 8 _->-A-2
A = Sl 1
- D CAC LDAT N (U TELANG 0103
|z |E) Fle Edit View Insert Format Tools Data Window Help == x|
= Sa phim wi N hda skt sBRS oo @ A8l B2
e | w-Times cz-Brulz==E|s , 48]0 -5-A-2
e Ad J = 1
7 | | D | E =
| & | | 1 [pAnG GIA cAc LoAI BIA CUNG THANG omoo: =
j % Sn San phfm Mé&H Tén kho (i) | Gid (USD)
11 -
e Gl
| 12| N
I<‘\‘1|Hb\\5heetl i 54
Ready \ [T Em==  [s]e
m
| s -~
i i)
Fill handle s 8
Ii‘si » M\ Sheet1 / J_l _|J_‘
Ready = - I V| I e
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. , ~ . ULBRIGH
Cac vi du vé Auto Fill
Cic gi4 tri khéi dau Chubi sau khi mé rong
1,2,3 4,5,6
9:00 10:00, 11:00, 12:00
Mon Tue, Wed, Thu
Monday Tuesday, Wednesday, Thursday
Jan Feb, Mar, Apr
Jan, Apr Jul, Oct, Jan
Jan-99, Apr-99 Jul-99, Oct-99, Jan-00
15-Jan, 15-Apr 15-Jul, 15-Oct
1999, 2000 2001, 2002, 2003
1-Jan, 1-Mar 1-May, 1-Jul, 1-Sep....
Qtr3 (or Q3 or Quarter3) Qtr4, Qtrl, Qtr2,...
Product 1, On backorder Product 2, On backorder, Product 3, On backorder,...
textl, textA text2, textA, text3, textA,...
1st Period 2nd Period, 3rd Period,...
Product 1 Product 2, Product 3,...
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Chuong trinh Gidng day Kinh t& Fulbright Vi tinh Ung dung

2005-2006

Bai gidng 1

Microsoft excel: Nhitng thao tdc cd bdn

ULBR[GH

Nhap di liéu

Ed Miciosoft Excel - temp _[O]
|E] Ele Ede view Insert Format Iools Data Window Help —|= zl‘
u Al Z o
JDBH|§@J’H€ﬁ‘@‘ﬂvmv|%2,&zisi|ﬂﬂ7sm =@,
| I Times -H-‘BIUH_ |5 %, 48[ E )
Al | = \ BANG GLA CAC LOAI B4 CUNG THANG 072003
A G | [5] | E | F =

1 [BANG GLA CACLOAL E)IA CUNG THANG 07&003 =

2

3| s Sdn phifm Méa Ténkho (i) | Gid (USD) | Thioh tién (USD)

4 1 20GhMaxer 5400 cpm, {024 Cacke buffer, ATA 100, BH | nd 0 630

5 2 20GbMaxior Plus 7200 rpm, 2048 Cache buffer, ATA/Q0, BH | ni 15 660

B | 3 24GbSeagaw 3400 rpm, ULTRA ATAfLOO, PH | nim 18 £20

7 | 4 20.4GbScagate Pamcuda 7200 rpm, 2048 Cacke buffer, ATA/LQ0, BH | na a5 620

8 5 WGhIEM PLUS 200 rpm, 2045K 8 Cacke, ULTRA, ATA 100, B 10 620

4 | & 30 GbMaxter 3400 cpm, [024 Cacke buffer, ATA 100, BH | nd 2 64.5

10 7 30 GbMaxior Phus 7200 rpm, 2048K B Cacke ULTRA, ATA 100, BE f 630

11 2 40GbSeagare Pamcuda 7200 rpm, 2048K 8 Cache buffer, ATAILOD, BH | 7 535

12 9 40GLIEM PLUS 7200 rpm, 2048 Cache buffer, ATA/Q0, BH | ni 4 230

13 10 40 GbIEM PLUS 200 rpm, 2048 Cacke buffer, ATANOD, BH 3 o 9 260

14 1l MOEILEDISE 64 MB, Cfog USE, PH | nim 30 70

15| 12 PROLINKE DISK 4 MB, Mghe nhacmpd, HEADPHONE BEH3 N 14 700

18

17
| 17| -
|4 |« » ¥ \Sheet1 / I Al I I LIJJ
Ready ] | ] S B

Chon 6 B4 va bét dau nhap liéu cho vung dia chi B4:E15
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ULBR[GH

onormics 1 eaching Pro

Tinh toan

< Tinh cot thanh tién theo cong thiic sau:
Thanh tién = (Ton kho) * (Gia)

Chon 6 F4
2. Nhap vao cong thuc = D4*E4
3. Nhan phim Enter

Sao chép cbng thuc tinh cho cac 6 con lai
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Microsoft excel: Nhitng thao tdc cd bdn

N .2 . ~ . L .
Chuong trinh Gidng day Kinh t€ Fulbright Vi tinh Ung dung
2005-2006
T - h t e ULBR[G H
Inn toan Moo
X
File Edit Yiew Insert Formst Tooks Data Window Help a|i|i||
EEEEE A S A e =
| i Tines = izns e El
SU [~ %X v =] -Darea
A © | [a] [ E I F =
| 1 [PANG GIA CAC LOAIBIA CUNG THANG 07/2003 =
2
| 3| sn Sdn phim Mg Tén kho (i) | Gi (USD) i D
4| 1 20GbMaxwc 5400 cpm, 1024 Cachs buffer, ATA 100, BH - )
[ 5] 2 20GbMaxorPls 7900 tpm, 3042 Cache buffes, ATA/L00, BH 15 6
| & | 3 204 GhSeagats 5400 rpm, ULTRA ATA00, BH | ndm 13 AL
| 7| 4 204GbSeagatc Baracuds 7200 cpm, 2048 Cache buffer, ATA/LOG, BH B e
| & | 3 20 GbIBM PLUS 7900 cpm, 042K B Cache, ULTRA, ATA 10C 10 L]
| 3| 6 30GbMaxec 5400 tpm, 107 Cache buffes, ATA 100, BH 3 643
[10] 7 30 GbMaxtor Plus 7900 tpm, 2042KE Cache ULTRA, ATA 10O, 6 69
[ 1] 3 40 GhSeagatc Barmcuda 7200 rpm, 2048KB Cache buffer, ATA/00, E 7 255
12| 9| 40 GLIEM FLUS 7900 tpm, 3042 Cache buffes, ATA/L00, BH 42
| 12| 9 36 *
| 14 I ] | E | F Il =
15 47 —
16
K]
Enter, 8 8 8 UM [ =T 7|
Tén ¥ho (€ | GE (USD) | Thioh tén (USD)
20 63 1,260.00
o
15 66
12 62
July 28, 2005 FETP - Tran Thanh Phong 45
S - ~ t h - U LBRIGH
ao chep cong thuc
Ed Microsoft Excel - temp 1 C h A
. on b F4
&) Fle Edit Yiew Insert Format Jools Data iindow Help o Eill h |
DEHe SRy 8BRS «- (8= s ua~ g2 GilFilhandle
| vhi-Times Bl:: E Kéo Xxuong o F15
F4 j -\ =Dd*E4
AL - ; - 1 D E E I IS [=1 E3
1 EANG GLACAC LDAI BlA CU'NG THANG omoo:
=1 =181 x|
| 4| sn Sdn phfm Ma | Tén kho (i) | Gi£ (USD) Thanh tién (USD) i |ﬂ 7 -3,
l&] | wGEMamwer 5400 rpm, 1024 Cache buffer, ATA 100, 20 63 1,760.00
5] 2 20GbMaxorPhus 7200 com, 2049 Cache bufer, ATA/ICO, 15| s
[ & 3 94 GbSeagate 5400 rpm, ULTRA ATA/00Q, BH | nim 12 B9
| 7| 4 204 GbScagat Damcuds 7200 rpm, 2048 Cache buffer, ATA/OD, 25 3 BT = e
[ # 3 90 GbIEM PLUS 7200 rpm, 042K E Cache, ULTRA, ATA 10 62 —|
| 3| 6 30 GbMaxor 3400 rpm, 1024 Cache buffer, ATA 100, 2 £4.5 B = T
| 0] 7 30 GbMantorPlus 7200 com, 2048KE Cache ULTRA, ATA 6 69 o G (DUSD) Thanh dén (USD)
[ 11 2 40 GbSecagate Barmcuda 7200 rpm, 2048KE Cache buffer, ATASL( T 255 \ 0 LA 1,250.00
12| 9 40GHIBMFLUS 7200 rpm, 2042 Cache buffer, ATA/D0, 4 33 ) AL 22000,
[ 13 10 40 GBIEM PLUE 7200 rpm, 2043 Cache buffer, ATASO0, El 26 fo 62 -
| 14| 1l moPnEDISK 64 ME, Cfing USE, BH | nim w0 BN 1,700.00
15| 12 PROLINK DISE £4 ME, Mghe nhac mpd, HEADPHOME, 4 1o e
|15 2 64 5le.00
6 69 414,00
JJ_L Sheet1 / | JJ—‘ FIEEE] 553.50
Drag outside selection to extend series or fill; drad HUM [ 33 337,00
12 10 soGBIEM PLUS 7900 tpm, 2043 Cache buffer, ATA/LO0, 9 %8 00| —
[ 14 ] 11| MCOBILEDISK 4 ME, Céng USE, BH | ndm 30 2 210,00
16| 12 PROLINK DISK 64 MB, Nghe nhac mg?, HEADPHONE 4 70 92000
16 =
1[4 Tb Ml Sheet1 / 1K1} JJJ
Ready [ Bum= iS00 W[ [ [
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2005-2006 Microsoft excel: Nhitng thao tic cd ban
T ’ t ~ U LBRIGH
inh tong
1. Chon 6 F16
~ , o Help =3 x|
2. Nhap nut AutoSum NGt A
- , S e e E A e ut AutoSum
3. Nhan phim Enter
- ~ T | B2 o osum |2 |
S =[x v =] sumiF4F15)
A | B I © T [5] | E [
2|
3 Sn Sénphgm Mad Tﬁnkhn(mfi] GiE (USD)
4 1 20 GbMaatar 3400 rpm, 1024 Cache buffer, ATA 100, w0 63 !
i3 2 20 GbMaxtor Plus 7200 rpm, 2048 Cache buffer, ATASDO0, 13 B :
3 3 304 GbSeagate 3400 rpm, ULTRA ATA/L00, EH | nam 12 67 !
7 4 904 GbSeagate Bamoud: 7200 rpm, 2048 Cache buffer, ATA/DD, ] g2 ) 001
8| s ! 620,00 |
‘20 GBIEM PLUS 7200 rpm, 2048KB Cache, ULTRA, ATA 10 63 ) : Gid (USD) | Thaok téa (USD)
9 & 30 Gb Maxtor 5400 rpm, 1024 Cache buffer, ATA 100, 2 645 ' 516.00 : 6 260,00
- H
10 7 30 GbMaauor Pluz 7200 rpm, 2048KE Cache ULTRA, ATA & &89 ' 41400 : o6 J990 w
11 % 40 GbSeagate Parmcuda 7200 rpm, 2043KE Cache buffer, ATAL( 7 255 : 592.50 ! Py L 11600
12 9 40 GBIBM PLUS 7200 rpm, 2048 Cache buffer, ATAO0Q, 4 83 : 13200 ! . 14700 0
13| 10 40 GbIEM FLUS 7200 cpm, 2048 Cache tuffer, ATA/O0, EE 77400} iy a0 00
14| 1l MOBILEDISK 64 MB, Cfing USB, BH | nim a0 W} 210.00 | ois 1600
15| 17 PROLINK DISE 64 ME, Nghe nhac mpd, HEADPHONE, 70 3 sm0o0h S a0
%I'DSNG (UsD) =suMy| 1 sss S50
| 23 33200
D d 77400
[ «[» (bl Sheet1 / 1= ¥ & tio0e
. 2
Pt | HUM A a0
16 | T6NG (UsSD)
17
18 Jﬂ
14/ 4|» | M} Sheet1 / Jil 4| Ll
Ready [ [ [ [N | [ s
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Canh chinh d6 rong cac cot

ULBR[GH

| conomics Teaching Program

dit Yisw Insert Format Tools Data Window Help

B Microsoft Excel - temp 8 [=]
&) e E

JRETET

s gy |izads = as s 83 a~ 0.
| h1-Times =z Elfm ==8|% %, 43| H-B-A -
Fi5 j =] =SUM( Fd-FlS) 7\ ~
A 1] E I F e T
_1BANG GLACAC LDAI BIA CUNG THANG 0‘7;’2003 —
2
| 3 | s Sdn phim Mt
|+ 1 20 GbMaxmr 5400 rpm, 10724 Cache buffer, ATA 100, 0 &3
| 5| 2 90 GbMaxtor Plus 7200 rpm, 2048 Cache buffer, ATASQD, 15 66
[ B 3 904 GbEeagate 5400 rpm, ULTRA ATA/I00, BH | nim 18 -3 1,118.00 N
| 7| 4 204GbScagate Bameoud: 7200 rpm, 2048 Cache buffer, ATA/O0, 25 63 1,700.00
[ & 3 90 GbIBM PLUS 200 rpm, 048K E Cache, ULTRA, ATA 1 62 630.00
K 6 30 GbMaxor 5400 rpm, 1024 Cache buffer, ATA 100, 2 645 516.00
| 10 | 7 30 GbMaxtor Plus 7200 rpm, 2043KE Cache ULTRA, ATA ] [ 414.00
1 2 40 GbSeagaw Pamcuda 7200 rpm, 2048KB Cache buffer, ATALL T 833 59250
12 9 40 GbIBM PLUS 7200 rpm, 2048 Cache buffer, ATA/SQOD, 4 23 332.00
| 13| 10 40 GBIBM PLUS T200 rpm, 2048 Cache buffer, ATAQD, El BE 774.00 -
1l MOBILEDIEE &4 ME, Céng USE, BH | nim a0 27 %10.00
12 PROLIME DISE 64 ME, Mghe nhac mp3, HEADPHOME 14 0 520.00
TGNG (USD) | 10,170.50 _|
-
| . 2 ~ by .~ n Ny J_I
¥ 1. Dichuyén chubtvaogita2cotCvaD |
Ready N ~n Sa g ‘A ’7 NUM i
2. Hinh mi tén 2 chiéu xuat hién
z a Sa pa a 2 . Y 5
3. Keéo chudt vé huéng bén phai dé ndi
A a z Sa 2 A z: P
rong c6t C, kéo vé hudng bén trai dé
thu hep c6t C
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ULBR[GH

onornies Teachi L|

Thanh cong cu Standard

Print Preview
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E
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Mew Warkbook
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£lle e 5
sHEE=Z||E| |5 |E 2| e i
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Thanh cong cu Formattin fULBR'GH
gcu Ing
g
» E
z 2
D o LEANES Ell=
. 8 HIEE
& s Bl & cll s
) £ 5| |= - 2
: 5
L)
PR G FT 04
ellel|lo|lE E |5 .
AR B E RE:
allellellelle!l gl &|(E] |E b
cllz|l EIl @ n Bl m =] = e
[ o E i o o o m i =]
SIENS| sl allg]l s =
- clEZiE]|la
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Kiéu, cé font, mau chi [ o

es Teach

% Tua dé in dam, kich thudc 14, mau xanh

%Céc tiéu dé in dam, kich thugc 12 va chii
mau den

%Cac con s6 G cac cdt Ton kho, Gia va
Thanh tién dinh dang c6 phan cach gida
hang nghin va hang tram, kich thuéc 12,
mau den, lay 2 s6 1é

<In dam dong Téng

*Worksheet dung font Vni-Times
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K . 2 f t ~ ~ ULBR[GH
leu, co Tont, mau chi S
Ed Miciosoft Excel - temp N =] E3
|E) Eie Edit View Insert Format Iools Data Window Help _|ﬂ|5||
A
Dede gy s2RS - - @z s 1,,1\@.@75/ A@e
[reTe I [s]z o e %, WM EE
Al :
[
1 [pAng ciacac u::m BlA CUNG THAL -'J -
2
o n JDBEI xua@flﬂ-nvIQZﬁﬂxallﬂﬂFM
1 === = i=
L moe e [ -III Sxamax, us == o0}
ator Flus e
§ | 3 204GhSeagawe Al =| EANGGIACAC LOAL DIACLFNGTHANGO‘?!’ZOOS
7 | 4 204GbScagate Damcud: 7200 rpm, L o) E H =
560 5 20GbmM PLUS 7200 g |1 GIA CAC LOAI PIA CUNG THANG 072003 =
3 & 30 G Maxor 5400 rpm, | 2
0| 7 30GHMantor Plus 7200 g, | 2 | BT San phim W&t Ténkho (i) Gid (USD) | Thanh tién (USD)
11| % 40GbSeagatw Bamouda 7200 rpm |4 1| %0 GbMaxtor 5400 cpm, 1024 Cache buifer, ATA 100, w6 1,260.00
2| ° 40GbmM PLUS 9200 g | 5| 20 GbManor Plus 7700 cpm, 2043 Cache buffes, ATAOD, | 15 e 99000
13| 10 40GBIEM PLUS 7200 o, | 5| 3| 204 GbSeagate 5400 cpm, ULTRA ATA/00, BH | nim 15 e L1le0o
14| || MOBILEDISE €4 1MB, C.| T 4| 20.4GbScagate Baracud| 7200 tpm, 2042 Cache buffer, ATALOD, 25 8 1,700.00
[ 5| 12 PROLINE DEE 6ipE N | 8| 5 20 GLIEM PLUS 7700 cpm, 2043KE Cache, ULTRA, ATA 0 e 62000
16 'TONG (USD) 3 6| 30 GbMaxtar 5400 cpm, 1024 Cache bufer, ATA 100, 3 64 316.00
10 7 41400
[RTR IS sheet1 / 30 G Maxtor Plus 7300 cpm, 2043KE Cache ULTRA, ATA )
Read 11 2 40 GbSeagate Paracuda |7200 cpm, 2042KE Cache buffer, ATA/L 7 255 594,50
(=Sl 12| 9 40GHLIEM PLUS 7200 cpm, 2048 Cache buffer, ATAOO, | 4 @ 332,00
13 10| 40 GbIEM PLUS 7200 cpm, 2042 Cache buffer, ATAF0O, 9 a6 77400 T
14 11| MOBILEDISK &4 ME, ang USE, PH | nim 30 e 21000
A A . | 12| PROLINK DISK 64 ME, Nghe nhac mpd, HEADFHON 47 92000
Tuya dé in dam, kich & : Mobo ohas me E
7 N 16 | TONG (USD) 10,170.50 |+
thudc 14, mau xanh [ [4]p [\ Sheet1 / Il |
Ready 1) I ) |
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Kié G font, mé hi et
Ieu, cortont, mauc
crosoft Excel - temp _ O] x]
e Edt Yiew [nsert Fgrmat Tools Deta Window Help - 18|
BRSO ERY IPBT o-- @ AL BA -0
| vrit-Times E .
=)
|1 BANG GI4 cAc LOAI BIAN{}H{G 0712003
2
3 [ Edn phim TN Tea ko () G [USD) Teamsiéa(USD)]
e 1 S900 rpm, L0+ Sughe buldsg A 17 100, Pl 5
ER
| 8| 3 agate 3400 rpmm, J File Edit™New It Formak Tooks Dats Window Help _|= El‘
| 7| 4 304GbSedxe Bameud7200 rpm, < =
| & | 5 w0GBHEMPLI anpm,JDBnT\é‘@\x ‘E\g|”'“'|%2ﬁ- ial|ﬂ-@75“ \@_t
| 8| & 30GbMaamoc 3400 g3, || 1 Tines 1 U 0
| 10| 7 30GbMaxwePhs rpm, = -
[ 11| = 40GbScagat Damouda 720 IAE I_l Su : : : -
12| 9 40GbIBM PLUS £ D E £ =
|18 10 40GbIEM PLUS 7200 rpm [N BANG GIA CAC LOAI PIA CUNG THANG 072003
| 4] 11 moBLEDIK 6412 C | 2 o
| 19| 12 PROLINK DISK 64 MB, N si Sdu phifim Mo 13 Tin kb (c4) G (USD) Thamh 1#n (USD)
18 | TGNG (USD) 3
W 4[» b} Sheet1 / [+ T 20G5Maxwr 400 tpm, 1024 Cache bufler, A TA 100, 0 ] T,
Ready 5| 2 20GbMaswriic 7300 cpm, 2043 Cache buffer, ATALOD, | 15 e 990,00
| 8 | 3 204 GhbSeagats 5400 rpm, ULTRA ATA00, BH | ndm 12 62 111600
| 7| 4 204GCbSeagate Barmcud 7300 rpm, 2042 Cache bufes, ATADD, ] LI 1,700.00
Cac tieu a8 In dam, e st ot o AT 03043 T
P P . - axor i, ache buffes, B .
kich thudc 12 va chii |« Py ienc e e P — MMJ;I
ud 14/ 4» [¥1, Sheet1 / _|‘L|4| ¥
mau den Reaty ] e ] o . | |
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Kiéu, cé font, mau chi

ULBRIGH
===

Economics Teaching Program

crosoft Excel -

[ [=]
=18x]

temp

emp

Edit View Insert Format Tools Data Window Help Insert Format Tools

[0l x
Data Window Help =12 x|

Ho SRy 2@alo-a=s8 = -8 ”é@wg

- B A8 oD 2

JVNanes sz = BI| I, oooo|7 A2 Lz - BI|, ,deJQS‘,'&'A'?
D4 | =0 | =
c [ D | E_ | E —|"¢c I D [ E_ | E =
1 A CUNG THANG 07/2003 TS<KNG 0702003 -
e

M 1§ Téukho (c) Gt (USD) Thimb i¥éu (USD) M 1§ Tdu kho (c5) G& (USD) Thauh 1#u (USD)
3400 rpm, 1024 Cache buffer, ATA 100, 20 63 1,260 .00 Ioache buffer, ATA 100, 2000 £3.00 1,260.00
7200 rpm, 2042 Cache buffer, ATA/00, 15 66 920.00 ICache buifer, ATA/00,| 15.00 66.00 920.00
3400 rpm, ULTRA ATA/I00, BH | nim| 12 62 L116.00 LA ATA/L00, BH | nim| 1200 £2.00 L116.00
7200 rpm, 2048 Cache buffer, ATA/00, 3 £3 1,700.00 ICache buffer, ATAJ00D,) 23.00 £2.00 1,700.00
7200 rpm, 2048KB Cachs, ULTRA, AT. 0 62 €20.00 KB Cache, ULTRA, AT, 1000 £2.00 €20.00
3400 rpm, 1024 Cache buffer, ATA 100, 2 645 516.00 ICache buffer, ATA 100, 2.00 £4.50 516.00
7200 rpm, 2042KE Cache ULTRA, ATH 6 69 414.00 KE Cache ULTRA, AT 6.00 £3.00 414.00
7200 rpm, 048K E Cache buffer, ATA/ i 2355 592 .30 KB Cache buffer, ATA/ 700 2550 593.50
7200 rpm, 2042 Cache buffer, ATA/00, 4 23 332.00 ICache buffer, ATA/00,| 4.00 23.00 332.00
7200 rpm, 2042 Cache buffer, ATA/OO & 26 774.00 fCache buffer, ATA/00 9.00 2600 77400

64 MB, Céing USB, BH | nim 0 ] 21000 || ~ kB DH L nim 30,00 27.00 aiooo |
64 MBE, Mghe nhac mp3, HEADFHOM H] 14 70 940.00 bac mp3, HEADFHOMH 1400 7000 930.00
| 16 | 10, 170.50 10, 170.50

4 T4T¥ Tl Sheet1 IEN _IJJ IEN _I _IJJ

Ready [ Bum=21319 | w0 || Bum=  EnEema [ [ mMom[ [ [

Céc con s8 & cac cdt Tén kho, Gia va Thanh tién dinh dang ¢6 phan cach gilta hang

nghin va hang tram, kich thudc 12, mau den, 18y 2 s6 1&
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LBRIGH
|

Canh l& [=

Economics Teach

< Canbh gilia dong tya dé so véi bang biéu
1. Chon cac 6 A1:F1
2. Nhé&p chubt vao biéu tugng Merge and Center trén
thanh cong cu.
< BO ché do Merge and Center
1. Chon 6 da ap dung chuc nang nay
2. Vao Format, chon Cell.., chon Alignment, bo chon
tai 6 Merge cell
< Xubdng dong trong mét 6 dung chiic nang
Wrap text
< Canbh trai, canh gilia, canh phai dung cac nut
Align Left, Center va Align Right trén thanh
cong cu.

L)

July 28, 2005 FETP - Tran Thanh Phong 55

ULBR[GH

onormics 1 eaching Pro

Merge and Center

B Microsoft Excel - temp [0l x
|E) Fle Edit View Insert Format Tools Data Window Help =181

a8y RS o-= (&= 82 M~ -8 2

| vr-Times v14-|_1 U”_ B %, 00.0|5-&-A-’:
Al J/-{—mrﬁ CACLOAI BIA\QU‘NG TH.&NG omooa
E. I—
|| BANG GIA CAC LOAI BIA CUNG TH.&NG 072003 \ I~
=
N Sdu phim M6 13 Téu kho (c5) & (USD) Thanh 1#u (USD)
% ; ﬁg: 3“““1:1 jig e ;z g;:: [ Microsoft Excel - tenp
axtor Plus rpm, act
6| 3 04cbSeasan 5400 rprm, ULTRA A+ | Fle Edt Visw InsertN\igrmet Tools Dsta Window Help -l&] %]
[ 7] ¢ 4GhScagan Bamendt M0 pm Wi Cace [ S |l =) [ G RN b BB [0~ [@ = & 81 5l -3 7
| | 5 20GbIEMPLUS 7200 pm, 2049KE Ce = . =
8] & 30GbMaxee 5400 cpm, 1034 Cache | TS v -NZU(EE=H8%, B8 -0-A- 2
|10 7 30GbMantorFlus 7200 pm, 2049KE Ce Al | -\BANG GIA CACLOAI BIA CUNG THANG 07/2003
| 11| 2% 40GbScagaw Bamcuda 7200 rpm, 2048KB C: Bl E I I E I E I —
| 2] @ 40GbIEMPLUS 7200 rpm, 2042 Cacke | 1] BANG GIA CAC LOAI Pia cerG THANG 072003 | &
[ 13 10 40 GBIBM PLUS T200 rpm, 2048 Cache | 2
| 4| U MOBIEDIE €4 ME, Cng USE, B[ | }
5 12 proLmE Disx 64 M, Ngho shacm | 5 | " Sdu phim M6 13 Téu kho (c5) G (USD) Thanh 1#u (USD)
16 | TENG (USD) |+ | 20GbMaxoe 5400 rpm, 1024 Cache buffe 20,00 £3.00 1,26000 —
4 T{IP Tl Sheet1 / | 5| 2 30GbMaxtor Plus 7200 rpm, 3043 Cache buife 1500 66.00 990.00
B 3 04 GbSeagate 5400 rpm, ULTRA ATA/LOO 1200 £2.00 1,116.00
Read —
il ‘ | 7| 4 204 GbSeagate Bamoud: 7200 rpm, 2048 Cache buffe 23.00 £2.00 1,700 00
[ & 3 90 GbIBM PLUS 7200 rpm, 042K B Cache, U 1000 6200 £20.00
a 30 Gb M: 2.00 &4.50 51600
AT T Sttt/ J JJJ
Ready MUM (I 2|
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Bd Merge and Center

ULBR[GH

Economies Teaching I’mgmn

Ed Microsoft Excel - temp

| Fle Edt Wiew Insert Formak Tools Date Window Help
EHSERY 4RI - [B = s a5 e
11 =

| | vru-Times -4 x ”;I u ‘ $ % 5 0%

| = Al = =| BANGGIACAC LOAI BIA CUNG THANG DT/
14 A ] B [ C I 1] I E
L[4 CUNG THANG 07:2003 r
[ 2] I /Shrink ka Fit
v Merge cells

wertical;

Text contyhl

15

E2 Microsoft Excel - temp =] B3
| Eile Edit Yiew Insert |Format Incls Deta Window Help = =]
DERg oRrEENTTE e s e -0 A
13
| vhi-Times - 14 30‘w &%, W | LB AL 2 Khéng chon
Column » . o —
Al Bl , A1 BIA CUNG THANG 0712003 Merge cell
A B = | [5] | E_ T
1 B autcFormat... LUNG THANG 072003
| 2 | Conditional Formatting. .
su S3uphdim__ 2¥IE Téu kho (c57) G (USD) Thanl
Mumber I Border I Patterns I Protect\onl
| 0 GbMaatoc 3400 rpm, 1034 Cache buife 20.00 63,00 .
Texk alignment rienkation
2 90 GbMaxte Plus 7200 rpm, 2048 Cache butfe 1500 66.00
3 204 GbSeagate 5400 rpm, ULTRA ATAZ00 12.00 52,00 Horizantal: Indent;

B

0 =] Degrees

sn 5du phdin Mo 13 Téu kho (4 Gid (USD!
Read| 3
— 4] 1 20GEMamer 5400 cpm, 10% Cache buffe 0.00 £3.00
5 2 20 GbMaxtor Plus 7200 cpm, 20423 Cache buffe 15.00 &6 00
6| 3 04GbScagare 5400 cpm, ULTRA ATA/00 18.00 £2.00 P
4 4T¥ b} Sheet1 el
Ready | [ [l UM | |z
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TO nén

ULBR[GH

| conomics Teaching Program

% Chon vung dia chi A3:F3
< Nhap nut Fill Color trén thanh cong cu
Standard

%+ Chon mau xanh nhat tu danh sach mau

)8k ES vew bust Foma foc Gets Wide Hep
T S e SR m| o

L O =

B) B [ o et Fgmat Tock Gats indow o T susmsry EENEHSx, 33 €€
D SRY XBAT v-v- @ £ HE DA 0. A = OE

- m . AT ] 1 [ &
“"“c» ﬂ = : Zu|EEAM|ex, A8@E @54 BANG GIA CAC LOAI DEA CUNG THANG #7:2003

L3 L3 [3 [ L3

SEEEEE R

s " TG sy -
T Ak R sheet [E1] U
12 EADFHONE B3 3 AL Rnady L] £
=) wim -
0 4 0 Wil sheenn (K1} 1 Ly
Rsady M
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2005-2006
e u n g Iunnmu Teaching Program
o, ~ H ? .
% Chon vung dia chi A3:F16
’ n r ~ ~n
“*Nhap nut Boders trén thanh cong cu Standard
2 N
o A AN N s
% Chon kiéu khung vién All boders tu danh sach
Bl Miciotoft [xcel - tomp
[EY b Bt Yow Dsert Fymat Took ot ik bk alflx]
DSHa GRY P D@ - QT LI MA™ -0,
nry(EwaE s %, 48wk @5 A
'ﬂaummwnwmmmm  =leix| =
OFES SRY FRAT o-- R AHU DA™ -0. nlhr‘ﬂ.(rfmm[nﬁu‘:‘fﬂrm&wnmlm _I——I :['i
[ s S el s REE % , A eSS R GHARAE LO4 - - - -
_.UM uj = -] 3] T r = B = gie =
1 HANG GIA CAC LOAL DA CONG THANG 0772003 ) = 400 s, 104 Coch b, ATA 108, B Lk “,;ﬂ n”m‘gn
Elmm i os [roms T30 rpm 06 Cach budfe. ATAND, WH | i 1500 s400 ¥
e o s iy | ess | meny 400 spen, ULTRA ATA/DS, BH | nkm w s LIS
D cam | mion|  Lwion| | Vecwds P00 g 2048 Cache budfee ATANON BH | sim oo G0 17000
5 o 150 | semo|  weo THN rpm, TOEIKE Cache, ULTRA, ATA 100 BH I vhing 1000 6500 64000
K wm | wsen|  Lilese 3400 e, 1024 Cnche budfer ATA 103, BH | i 400 ces si6oo
I s | o] Lmase TIO0 s, WOHKN Cacke ULTRA ATA IS0 DH = 680 6300 4420
T 1009 cito] OO0 | | o 7200y HHAKE Cache bulfer ATANDO, BH | nim LT
D 3400 rpem, 1724 Carhe buing ATA 100 BH | mim im| 1500 7300 tpes, 04 Cache buffer, ATAND, BH | sim L0 830 am
:? 5 | TI0 iy MKECMEL_RA ﬂl'ﬂ 198 BH | sl :W STE0 :':l:: TI00 rpm, 041 Cache buffer, ATA0D, BH 3 mim. T w00 7400 8
o pct It S €4 MB, g USE, BH | st et w0 B
L) Mt 500 | sc0 T8 “ﬂmmmwnmm:nm 1400 7000 m
: 13} ol mm-:;lmr..uq:unum a0 | se ’lm;o L : -wm‘iﬁ-!‘;l S et I B el
LA kI Shectt - — Il — - — - | —— .“_ ; ; ; -
Pasdy I Lrl) I &
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X t u, pe kh .. ULBR[GH
em truac Khi in
o N . . .
«*Vao thuc don File, chon Print Preview
o A s . \ . s s N ~ A .
“*Nhap nut Print.. Va khai bao cac théng so6 dé in
Ed Microsoft Excel - LO1-4 ¥idua
[HEXE Erevias, A Print.. §etup..‘| Marg\nsl Page EreakPrewewl Close I
Print 2]
BANCEIA CACLOAI BlA CING TR Brama i
Bl oo P = = Name: g printert | propertes...
Status:  Idle
Type: HP Laserdet 1100
= : o Where: iharvardiprinter1
] Comment;: I~ Print b file
:: rPrint rang o
PRt r b : e & al - =
 Pagele) Erom: l?‘ - l?‘ Number of copies: E
(Printwhat o
" Selection " Entire workbook. l i
& Active shest(s)
Preview: Page 1 of 1 | ) [ [ Mo Previo Cancel
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