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Introduction

As a formal or casual evaluator of software, you need information that answers questions like “What’s new?” or “Should I upgrade?” This document can be used as a guide to the new and enhanced features in the Microsoft® PowerPoint® 97 presentation graphics program. PowerPoint 4.0 users will find PowerPoint 97 to be a giant leap forward, well beyond the improvements realized by moving to a 32-bit computing environment; PowerPoint 95 users will also find that the new version contains many new features designed based on their feedback and marked improvements on their favorites.

PowerPoint 97 is the sixth major release of what has grown to be the world’s most popular presentation graphics software application. Our success can be directly attributed to both our customers — who have provided continual feedback on enhancing PowerPoint — and the ability of the PowerPoint team to embrace emerging technologies that will enable users to truly take advantage of the power of their software. 

Results from research and user feedback indicate that our users want features and functionality that help them:

1. Easily organize their thoughts when creating a presentation, whether working by themselves or with others. 

2. More powerfully illustrate their ideas with easier to use formatting and multimedia tools.

3. Professionally deliver their presentation in any setting — from meeting rooms to the Internet. 

4. Leverage what they know by using a product that is consistent and integrated with other Office applications.

5. Take advantage of improved performance.

PowerPoint 97 delivers on these goals.

Overview of New Features

This document contains a synopsis of the new and improved features, functionality, and technology in PowerPoint 97. The section below briefly describes each feature; the following section covers each feature in more detail.

Easier to Organize Thoughts

Get Up and Running Quickly

· New. Presentation Advice with the Office Assistant   The new Office Assistant character acts a central place for users to get context-sensitive help and useful hints for getting the most out of PowerPoint 97.

· New. PowerPoint Central   Find PowerPoint news, tips and tricks, links to valuable web-hosted content and a quarterly magazine in PowerPoint Central, the best place for PowerPoint enthusiasts and novices to find information and content they can use. This PowerPoint-built presentation updates every three months, “pushing” PowerPoint-related information right to the user’s desktop.

· New. Web-based Product Support   Access the PowerPoint web site, answers to frequently asked questions and online support options (including access to the Microsoft Knowledge Base) right through the Help menu in PowerPoint 97.

· Improved. AutoContent Wizard   Users can now select from over 50 pre-built content templates to help them get a jump start on creating PowerPoint presentations. The improved AutoContent Wizard now includes starter text and formats for creating presentations, flyers, and even internet/kiosk-based presentations. The Carnegie Coach collection of templates has been provided by Dale Carnegie Training®, a world leader in presentation effectiveness training.

· New. Custom Shows   Create mini-presentations within a single PowerPoint file that are tailored for different audiences.

· New. Design Templates   Users can select from over 30 new designs to apply to their slides, including Animated Templates with preset animations.

· New. Look Up Reference   Find reference information in Microsoft Bookshelf or Bookshelf Basics (which ships with Microsoft Office Professional) for use in a presentation without ever leaving PowerPoint.

Organize the Presentation
· New. Expand Slide   Automatically expand crowded bullet points on one slide to multiple slides for a cleaner, more organized presentation. 

· New. Summary Slide   Summary Slide automatically creates a single comprehensive slide, by reading and copying slide titles from a selection of slides. Summaries provide an easy way for viewers to keep track of the progress of a long meeting, or retain key points at a meeting’s end.

· New. Flexible Views   PowerPoint 97 provides more user flexibility, making it easier for users to work in the view they like best. Now there’s no need to continually switch between PowerPoint views to get work done. Users can simply take advantage of:

· New. Slide Miniature in Outline View Use the slide miniature while working in text-based outline mode to preview how a slide will actually look.

· Improved. Speaker’s Notes View and edit notes while working in Slide or Outline View. No need to employ the separate Notes View.

· Improved. Slide Master View   Use the slide miniature in Slide Master View to see how slides will appear when the master is applied.

Organize to Work with Others

· New. Slide Finder   Save time locating, integrating and collecting various existing slides on a corporate network for a new presentation. Slide Finder allows users to easily preview slides from existing presentations and import only those they want to use. 

· New. Web FindFast Web Query   Search for Microsoft Office 97 and HTML documents on a standard network or Intranet with this “Yahoo for your regular network.” This makes it easy to ensure all possible sources for information are uncovered.

· New. Comments   A team of reviewers can now add “notes” to slides, making it easier for users to get valuable feedback and input from others.

· Improved. Opening Previous Version Files   PowerPoint 97 can read files created by PowerPoint 3.0, PowerPoint 4.0 or PowerPoint 95 – Windows or Macintosh versions – as well as write files in each of these formats. This unprecedented compatibility means smoother coexistence between versions of PowerPoint than has ever been available.

· New. Import HTML   Now users can read HTML pages into PowerPoint, just as they do when they use a Word document to start creating their presentations.

More Powerfully Illustrate Ideas

Increased Variety of Drawing Tools

· New. OfficeArt   PowerPoint now has superior graphics capabilities via OfficeArt, the drawing module shared by all Office 97 applications. Users can now add the following: 

· Improved. AutoShapes   New AutoShapes are expanded into five new categories: stars and banners, block arrows, callouts, action buttons and flow charts — making drawing diagrams, building flow charts and annotating documents a snap. 

· New. Bèzier Curves   Create beautiful, exact curves with point precision using the new curve drawing tool.

· New. 3-D Effects   New 3-D effects transform 2-D shapes into realistic 3-D masterpieces.

· New. Perspective Shadows   Choose from a wide range of shadows with perspective, and adjust the depth and angle to make pictures realistic.

· New. Connectors   Build and modify diagrams and flow charts with new straight, angled, and curved connectors between shapes, which remain attached, growing and intelligently repositioning themselves as each shape is moved.

· New. Object Alignment   Now objects can be distributed and spaced evenly — horizontally and vertically.

· New. Nudge Toolbar   Precisely position objects or shadows in small increments using the Nudge toolbar.

· Improved. WordArt   Create a wider array of professional text effects, using the new streamlined WordArt interface.

· New. Image Editing   Easily adjust the brightness or contrast of a picture for easier viewing.

· New. Bitmap Smoothing   Resize any bitmap without harming the integrity or of the bitmap.

· New. Transparent Background   Insert bitmaps and change background colors into transparent backgrounds for bitmaps that appear to be a part of the design on slides or web pages.

· New. Clip Gallery   The new Clip Gallery stores more than simple clip art – it organizes over 4,500 clip art, sounds, movies, and pictures in one convenient location for easy creation of multimedia presentations. 

· New. Clip Gallery Live   The Clip Gallery Live web site contains over 3,000 additional clips, all stored on the World Wide Web for easy retrieval.  The web site is accessed through the new Clip Gallery, and is periodically updated with new, fresh media for use by Office 97 users.

· Improved. AutoClipArt   Automatically finds Clip Gallery images that relate to those difficult-to-convey conceptual words. AutoClipArt in PowerPoint 97 works with the new sounds, movies and pictures found in the Clip Gallery, making it easier to create true multimedia experiences.

· New. Slide Export Formats   PowerPoint 97 saves slides to a number of graphic formats including JPEG, PNG and GIF, making it easier to use PowerPoint graphics for various non-traditional purposes.

· New. Insert Duplicate Slide   Avoid re-applying custom looks to new slides by inserting a duplicate slide. Users can copy the exact, defined text and formatting of their current slide to new slides.

Enhanced Charting

· New. Microsoft Graph 97   The improved charting module for PowerPoint and Office 97 provides the easiest to use and most graphically rich charting package in any suite. Graph 97 includes the following: 

· New. Chart Tips   Modify charts more quickly. Chart Tips identify the name of any chart element a user places the cursor over with small pop-up tips - making it easier to select the right chart item for editing.

· Improved. Additional Chart Types   Users can represent data with maximum insight and impact. Additional 3-D and 2-D chart types like Cylinder, Pyramid, and Cone provide more options for better visual representation of data. New chart types like Bubble, Pie of Pie, and Bar of Pie allow users to add another dimension to their data to help their audience instantly gain insights to the data presented. With Time-Scale Axis charts, users can now automatically group their time-based charts by month or years so they can see the appropriate level of time detail for their analyses.

· New. Chart Data Tables   Enhance reports by adding explanatory detail to a chart. Users now have the option to instantly include a table containing the numbers represented in a graphic right in the chart itself.

· Improved. Text Formatting   Easily scale fonts and rotate text along the chart axes to neatly display all necessary data for easier viewing.

· New. Picture, Text, and Gradient Fills   Fill chart elements such as bars, areas, and surfaces with textures, imported pictures, or gradient fills to add a more professional look to charts.

· New. Animated Charts   Now chart data can be animated on-screen for added multimedia impact.

Enhanced Multimedia Support

· New. Slide Show Menu   Find all of the functionality related to electronic slide shown in one centralized place – the new Slide Show menu.

· New. Animation Effects   Users can choose from 19 new animation effects for text and objects, including Spiral, Swivel, Zoom In/Out, and Crawl.

· Improved. Custom Animations   Create, arrange and preview multiple animations on a slide in this new, integrated facility for handling animated effects.

· New. Animated Masters   Now PowerPoint masters (Slide Master, Title Master) can include animations as well as graphics, layout, etc., making it easy to apply consistent animation to all slides in a presentation.

· New. Action Buttons   Add “hyperlinks” within a presentation to another slide, to another document, or even to the Internet, using a set of preset, universally recognizable 3-D shapes for actions such as Forward, Reverse, Home, and Information. The associated Action Settings can actually be used to turn any object on a slide into a virtual Action Button.

· New. Voice Narration   Records and saves the presenter’s voice during presentation delivery and appends it to the presentation file. Voice Narration makes presentations delivered over a network, the Internet, or on disk much more powerful, as the recipient hears the presentation as well as sees it. 

· New. Custom Soundtracks   Easily add customized, interactive music to a presentation that is composed on-the-fly and adjusts to the length of time spent on the entire PowerPoint presentation or just one/some slides.

· New. Play CD Audio Track   When a specific piece of music is needed to introduce a speaker or make a point, users can set the exact clip from a music CD to play in the background.

Professional Delivery Anywhere

Tools for Traditional Presentations

· New. View on Two Screens   Users can present their slides, as well as view speaker notes, use a slide timer and record meeting notes on-screen, all while the audience sees only the slide show (and none of the support tools). View on Two Screens acts as a “layman’s TelePrompTer”, useful for large, formal presentations.

· Improved. Pack and Go Wizard   Pack all the relevant files of a presentation – including linked media and fonts – into a compressed, self-extracting file which automatically saves across multiple diskettes, making presentations portable for distribution or travel. Users can even choose to “pack” the PowerPoint Viewer, so the presentation can be viewed even if the destination machine does not have PowerPoint installed.

· Improved. Write Up   Integrate PowerPoint slides with Word 97’s improved editing features, to create various types of sophisticated audience handouts.
· Improved. Genigraphics® Wizard   Users can send their presentation files to Genigraphics for overnight creation and delivery of 35mm slides and other output types, now including bound booklets and posters (up to 72 inches wide). The improved Wizard also provides real-time pricing information by leveraging the World Wide Web.
Tools for Informal, Interactive Meetings

· Improved. Meeting Minder   Keep the Meeting Minder dialog open and available throughout the meeting to type in notes and record action items as they occur, for maximum audience responsiveness. Post action items and schedule the next meeting in the Microsoft Outlook™ desktop information manager, directly from the Meeting Minder.
· Improved. Action Items   Record owners and due dates with the redesigned Action Items tab in Meeting Minder and send Action Items to the Outlook task manager for tracking and scheduling “To Do” items.
Tools for Online Communication

· New. Save as HTML Wizard   The Save as HTML Wizard turns PowerPoint files into presentations for the Internet or an intranet automatically, complete with intelligent HTML page layout capabilities. The presentations can be saved in various formats:

· New. Save to HTML   Save robust PowerPoint files to the standard HTML format with GIF/JPEG images, frames, custom colors, and navigation controls. Users can share their presentations with anyone using a standard Web browser.

· New. Save as PowerPoint Animation   PowerPoint 97 can easily create and publish “living” animations and presentations for more dynamic Web pages which can include sound/video, animation and interactivity. Visitors view the files with the PowerPoint Animation Player, a free Internet browser extension, that instantly runs PowerPoint Animation files in a window on an HTML page.

· New. Hyperlinks  Make presentations richer by incorporating hyperlinks in presentations to supporting data, documents, web pages, or other locations in the same file, all using a consistent Office-wide interface.

· New. Web-ready Templates   Use the AutoContent Wizard to create web-ready presentations, with navigation controls, hyperlinks and copyright information. Even create corporate/personal home pages or information kiosks using specific AutoContent templates, by just providing the content.

· Improved. Presentation Conferencing   Deliver and control a presentation to remote audiences via Windows NT® networks or any network running TCP/IP, including corporate intranets and the Internet.

· New. Save as PowerPoint Show   Save presentation files so they jump right into slide show when activated, skipping past editing view.

· New. Browse Mode   Use this new method of slide show when placing presentations on a network for browsing by others. Instead of playing full-screen, the presentation sits in its own resizable window, with a combination of Show mode and Edit mode tools available on a small menu bar.

· New. Kiosk Mode   Turn off all navigation controls except Action Buttons and other Action Settings in a slide show. Another new slide show variant, Kiosk Mode guarantees an audience will step through a self-navigated, branched PowerPoint slide show in the order the presenter intended.

· New. Publish to RealAudio   Convert sound (.wav) files appended to a presentation using Voice Narration into compressed, streaming RealAudio files, for synchronized narrated presentations on company intranets. 

· New. Publish to ASF (NetShow support)   Convert narrated presentations using Voice Narration into Microsoft NetShow (.asf, or ActiveMovie Stream Format) files, for compressed, streaming Internet presentations viewed with the Microsoft NetShow On-Demand Player for Internet Explorer 3.0.

Improved Performance
· New. Smaller Files   PowerPoint 97 automatically compresses graphics as well as the entire file, decreasing overall file size by 50% on average..

· New. Faster Loading and Saving   Start working on presentations immediately after opening or saving files and save them more quickly — PowerPoint now loads and save files in smaller increments.

· New. AutoRecover   Now PowerPoint saves a temporary file of the presentation at timed intervals, allowing users to retrieve their presentation file intact if they exit PowerPoint without saving their work. 

· New. Native AVI Control  Play movies natively from within PowerPoint for improved playback performance and better palette management.

Consistency and Integration with Office 97

· New. IntelliMouse Support   Quickly navigate PowerPoint files in Edit mode with the useful “wheel” in the center of the new Microsoft IntelliMouse.

· New. Command Bars   PowerPoint 97 has the same new consistent toolbars and menus as Office. Users can easily leverage their knowledge across Office and customizing toolbars has never been easier, keeping favorite commands only a click away.

· New. Web Technology Support   Access the web, use hyperlinks and even open native PowerPoint files in Internet Explorer 3.0 with Active Documents.

· New. Spell It   Like Word, PowerPoint alerts users to any misspellings in their presentation by displaying a red squiggly line beneath the misspelled word and suggests corrections.

· Improved. AutoCorrect   Like Word, PowerPoint automatically corrects common spelling mistakes as you type. The improved AutoCorrect even includes exceptions and understands more common errors by default.

· New. Common Colors with Office Applications   PowerPoint uses the same 40-color palette as all the Office applications during editing, making the application of matching colors to multiple documents or document elements simple and consistent.

· New. Undo/Redo Dropdown List   Like Word, PowerPoint now displays a list of all undo or redo selections, for easy reference or tracking of revisions. 

Programmability

· New.  Visual Basic® for Applications Programming Language   Built-in programming language makes it easier than ever to integrate PowerPoint into an overall Office solution that is customized to meet users’ specific presentation needs, or to build custom standalone presentation solutions.

· New. Visual Basic for Applications Environment   The integrated Visual Basic Editor and Microsoft Forms dialog facility makes building powerful applications quicker.

· New. Enhanced Object Model   The improved object model provides increased methods and properties for finer programmatic control, as well as consistency with Office 97 application object model.

· New. ActiveX™ Support   With ActiveX support, users can quickly add pre-built, third-party controls in presentations, or unique interfaces to a dialog.

· New. Macro Recording   The macro recorder makes it easy to automate common tasks in PowerPoint, and to learn Visual Basic for Applications.

New Features in Detail

The following sections contain detailed descriptions of each feature, including screen shots of menus and some examples of output.

Easier to Organize Thoughts & Ideas

The PowerPoint 97 presentation graphics program delivers a host of features and functionality users have requested to make building presentations easier. Specifically, the following has been designed to make it as easy as possible for new and infrequent users to organize their thoughts into convincing messages, whether working by themselves, or collaborating in a group to get their work done. 

Get Up and Running Quickly

Presentation Advice with the Office Assistant

Most application software users do not take advantage of a majority of the features available in the products they use. In fact, Microsoft’s WISH database shows that 25% of users’ requests are already in the product. The Office Assistant, which is available in all Microsoft Office 97 applications, now provides a central place for users to access help, tips, and advice when creating presentations, ensuring that both new and existing users get work done as efficiently as possible. For example, if users place the same graphic on every slide, the character will notify the user they could save steps by applying the graphic to a Slide Master that automatically repeats the graphic on every slide. In addition, users can seek out help by typing in questions using their own natural language rather than using “presentation graphics” terminology.




PowerPoint Central

Since PowerPoint is often obtained through the Office suite of applications, there are a growing number of users who are either new or infrequent PowerPoint users. These users are seldom aware of the universe of available hardware, software and services that can make their presentations more powerful, and equally unaware of how to make the most of the presentation program already on their machine.

PowerPoint Central is the best place for PowerPoint novices, as well as enthusists, to find useful information and content about PowerPoint. In it’s first edition, which ships in the box, it includes facilities for PowerPoint news, tips and tricks, previews of new features, links to valuable content found on the Internet and on the Microsoft Office ValuPack (on the CD) and a quarterly magazine written by Dale Carnegie Training®. It also includes links to an interactive presentation that is like a self-guided tour through PowerPoint 97.

PowerPoint Central is actually a PowerPoint presentation, which checks for an update online after three months so users can have the latest, updated free content and information. Users can choose not to receive the update.  In this manner, PowerPoint is the first productivity software application using the “push” model of Internet information distribution made popular by products such as the PointCast Network.




Web-based Product Support

With an increasing number of users connected to the World Wide Web, PowerPoint 97 includes tools that take advantage of the real-time communications opportunity to provide important information to PowerPoint users. PowerPoint Central (above) uses a “push” metaphor for distribution. In addition, the Microsoft PowerPoint web site is accessible right from the Help menu in PowerPoint 97. It offers answers to frequently asked questions and online support options, including access to the Microsoft Knowledge Base, the same database used by PowerPoint technical support personnel to research and answer support phone calls. It also provides a way for users to provide timely feedback on their software and our web-based information offerings, which will be used to improve these services over time.



AutoContent Wizard

Research shows that many users spend the first 20 minutes of the presentation-process simply trying to organize their thoughts. The improved AutoContent Wizard in PowerPoint 97 lets users choose from over 50 templates to get a jump start on creating their PowerPoint files, such as status/team meeting, information kiosk, certificates, flyers, calendar of events, flash cards, and even a home page template. The Wizard modifies output to better suit Internet/intranet and kiosk-based presentations, by adding navigation controls, copyright and email address information on each slide. In addition, users now know where they are in the process. As the wizard steps them through the creation of a presentation, the wizard notes their progress on the left side of the wizard’s menu.  Many of the content templates available in the AutoContent Wizard are written by Dale Carnegie Training®, experts in the area of presentation effectiveness.



Choose from over 50 content templates, including the Carnegie Coach collection from Dale Carnegie Training®.



Choose the type of output needed from the slides —including web pages.

Custom Shows 

Customer site visits reveal that many PowerPoint users keep numerous, slightly modified, versions of the same presentation on their hard drive — each version containing slight changes  “customized” for different audiences. For example, someone making a proposal might present a detailed version of their presentation to colleagues and co-workers, but a condensed version of that same presentation to executive management. Saving multiple versions of the same presentation not only takes up valuable disk space, but often creates an organizational mess. Custom Shows allows users to circumvent this by creating customized versions of the same presentation that are housed within a single file. The presentation file contains the core set of slides and Custom Shows keeps track of multiple versions of that presentation, eliminating the need for additional disk space storing and maintaining numerous versions. 

Users simply select the slides they want to include in each Custom Show, and the order in which the slides should be shown to the specific audience. A salesperson can create one presentation file that has Custom Shows defined for resellers, individual customers, and executive management. The customer would view an impressive and very personalized presentation. Users can freely reorder slides or add slides in the core presentation without the fear of ruining their Custom Shows — PowerPoint tracks the specific slide ID for each Custom Show and as a result, the Custom Shows the user previously defined are maintained.




Define a Custom Show from a core presentation by selecting from its list of slides.




When users are ready to use a Custom Show, they simply run a slide show of the specified Custom Show.

Design Templates

PowerPoint 97 includes over 30 new designs users can apply to their slides. Each design comes with a wide selection of color schemes so that users don’t have to guess at coordinating colors, or risk colors clashing or obscuring important text and graphic elements on their slides. The colors used for objects such as charts, AutoShapes, and text, automatically update to match the selected colors for the background design of the slides. Four of the designs are Animated Templates with preset animations built into the master itself - to see an example, apply the surge.pot template to a presentation.

Look Up Reference

Users commonly are interested in using reference information, such as quotes or definitions, in their presentations slides. For this reason, PowerPoint 97 includes the ability to easily search for relevant content in Microsoft Bookshelf ‘96/’97 or Microsoft Bookshelf Basics, a subset of the full retail product which ships as a part of Microsoft Office 97 Professional. By simply typing in an area of interest, all the reference areas in Bookshelf can be searched for useful content and easily exported back to PowerPoint for use.

Organize Presentations

Expand Slide

Customer site visits reveal that one of the most common mistakes users make is adding too much information on a single slide. The resulting slide is often illegible — the font size is too small or the slide is too crowded for the audience to read easily. Expand Slide automatically breaks a crowded slide into multiple slides for a cleaner, more organized presentation. Expand Slide turns each top-level bullet point into individual slides and the sub-points into bullets on corresponding new slides, making it easier for the audience to focus on the message the presenter is conveying, rather than on trying to read illegible slides.



Original slide with too much text.



Expand Slide applied to single text creates new slides where main bullet points from original slide became titles and sub-points became bullet points on the new slides.

Summary Slide

Most presentations have “summary” slides at the end to recap their main points. The PowerPoint team found that users simply copy and paste main points from previous slides onto a final slide. PowerPoint 97 automates this task by creating a summary slide based on the main points selected by the user. Duplicating the summary slide for use between numerous presenters’ files in longer meetings or presentations, is an easy way for the audience to follow the agenda. It also provides a way to smoothly transition between PowerPoint presentations when one presenter finishes and the next begins.




Summary Slide button for creating a summary slide from the titles of selected slides.

Flexible Views

Studies revealed that PowerPoint users spend a large portion of their time switching between PowerPoint “views” when building a presentation. Users currently must switch to the Notes view from Slide View to add speaker’s notes to a presentation, or to Slide View if working in the text-based Outline View to see how the text appears on a slide. To provide users with more flexibility when building presentations, PowerPoint 97 now offers: 

Speaker’s Notes Everywhere

In addition to writing and editing notes in the Notes View, users can now add speaker’s notes without leaving Slide or Outline Views. Users will find it much easier to work on notes for a given slide while working on the text and graphics contents of that slide. The Speaker Notes window remains open as users work on one slide to the next, until the user closes it.

Slide Miniature in Outline View

Users told us they like working in Outline View but want to periodically check to see how their text appears on the actual slide. In addition, we observed users tending to type in too much text on a slide while working in a text-only view. PowerPoint 97 allows users to preview their slides without switching out of Outline View by providing a miniature version of the slide they’re working on. Users can easily see when they’ve filled the slide with text and can decide whether to insert a new slide to continue or use the Expand Slide feature to have the space to address each important point in more detail, ensuring that they have legible text in their slides.



Slide Miniature in Slide Master View

Slide Master View lets users see a representation of the current slide in a miniature while they work on the master look of the presentation. Users can work on the Slide Master and see the effect of the changes while they’re making them.

Easier to Work with Others

Slide Finder

The number one request from the PowerPoint Wish Line is the ability for users to quickly find and reuse slides from existing presentations without browsing vast corporate servers. In fact, usability research shows that 62% of presentation builders reuse slides from existing presentations. Users can use the new Slide Finder to instantly preview and open PowerPoint files by keeping frequently-used presentations in the list of favorites. In addition, it allows users to easily browse to slides in others’ presentations, and insert specific or entire sets of slides from these existing presentations. When slides are inserted into the new presentation, they automatically take on the appearance, or master, of the destination presentation, for complete consistency. The List of Favorites saved by Slide Finder is actually a simple text file (sflib.dat, saved in /office directory), which means organizations can easily write and distribute their own “slide directories” to user desktops and have them propagated in Slide Finder.



Web FindFast Web Query

Trying to find documents on vast corporate networks is difficult. It often requires a manual search through documents or the distribution of electronic mail asking for assistance to locate information. Microsoft PowerPoint 97 is integrated with the Web FindFast searching technology through which users may retrieve various Microsoft Office or HTML documents relevant to their work. 

The Web FindFast Web Query tool, a Windows NT server-based tool that ships with Microsoft Office, is similar in function to popular Internet search engines, but allows corporate users to find information on a standard network or Intranet. To perform this task, the tool performs a full-text and property indexing of the network. Initially, the user navigates to a page containing a search form or by using the search button on the Web toolbar or their browser. The user fills in the search form by completing the document properties such as title, author, or inclued text, and clicks Search. This triggers the submission of the search to the Web server. The results are returned in an HTML page with hyperlinks to each of the documents that match the search criteria.

Comments

Usage studies show that 58% of PowerPoint users provide presentations to others for review purposes. PowerPoint 97 now allows groups working together to add “notes” or suggestions to presentation files without requiring them to revise the actual content of the slides. Users simply add a “yellow sticky” to the presentation with suggestions. 

An inserted comment automatically includes the name of the current reviewer – a routed document will use different colors for successive reviewers. When a Comment is attached to any slide, PowerPoint automatically displays the Review toolbar. Users choose whether to display or hide Comments, useful when printing the presentation.




Users can send a task to Outlook using the Review toolbar, to remind them of something they need to do. When they’re done reviewing the presentation, they can use Outlook to mail the presentation to another teammate.

Making it Easier to Work on Previous Versions

PowerPoint 97 ships with filters that let users choose to save their PowerPoint 97 presentation to PowerPoint file formats that others in a team may still use —  PowerPoint 95, PowerPoint 4, and PowerPoint 3.

Users can also set the default format to which they would like to save their PowerPoint work to one of these older file formats, making coexistence in dual-version departments a “no-brainer”. System administrators can perform this “default switch” remotely, then switch their users back to PowerPoint 97 as the default save format later.

PowerPoint 97 can even save to a combines PowerPoint 95 and 97 format, that will provide a full-fidelity file to users of both products. This file can include elements unique to PowerPoint 97, yet still be opened and written to by PowerPoint 95 users.



Import HTML

Over half of our users start creating presentations from existing documents, such as importing an outline from Word. In PowerPoint 97, users can employ the same philosophy with HTML pages. By simply choosing HTML in the File Open dialog box, PowerPoint 97 users can bring HTML text into PowerPoint for use in presentations.

More Powerfully Illustrate Ideas

Although many PowerPoint users are relatively new to the category, most have quickly come to expect powerful multimedia tools to help them illustrate their point. In fact, many users have indicated that a presentation without graphics is really no more than a memo. This increasing sophistication can be directly attributed to the dramatic increase in presentations now delivered electronically — a full 42% of our users now deliver in this manner — which has exposed more presenters to the power of sound and motion. Users are now demanding more powerful tools to help them bring their presentations to life — but still need these tools to be as easy to use as the rest of the Microsoft Office applications. 

While PowerPoint 95 provides tools that make it easy to add animation and graphics effects to presentations, PowerPoint 97 delivers even more sophisticated control over these effects through powerful built-in tools that let users easily incorporate and customize charting, drawing, animation and multimedia effects. As a result, users can deliver powerful, visual representations of their ideas.

Increased Variety of Drawing Tools

OfficeArt

Users have been asking for more powerful tools to add drawings to their slides, while telling us the tools need to be easy to use. PowerPoint 97 delivers drawing and graphics capabilities previously only found in dedicated graphics applications, without the complexity associated with those programs. OfficeArt, the new drawing engine shared across all the Microsoft Office 97 applications, provides dramatic, easy-to-use text and graphics effects such as 3-D effects, AutoShapes, WordArt, connectors, and alignment tools that can be selected for use from the new OfficeArt toolbar.

· AutoShapes have been expanded, now including flowcharting symbols, arrows, Bèzier curves, 3D extrusion and other popular graphic tools. 

· WordArt adds the ability to spruce up presentations with sophisticated text effects by simply clicking on a picture. 

· Connectors not only come in a much wider range of choices, they’re even smarter, remaining intelligently connected as users reposition and resize each shape. 

· The alignment tools have also been improved to let users distribute the objects in their slides vertically and horizontally without distorting the objects.

In addition, OfficeArt provides improved graphics handling including automatic picture compression to reduce file sizes, and smooth bitmap scaling to allow for adjustment of pictures without image distortion. With the ability to apply transparent masks to bitmaps, users can now make sections of their bitmaps, such as the background, disappear, for better blending with shaded or layered backgrounds.




OfficeArt Toolbar provides ready access to the entire set of powerful drawing tools users now have at their disposal.




Select from a wider selection of shapes with improved AutoShapes..





Create exact Bèzier curves with point precision using the new curve drawing tool.



Build dramatic text effects through improved WordArt..



   


New 3-D effects transform 2-D shapes into realistic 3-D masterpieces. Users can add perspective to their drawings with tools that let them rotate 3-D objects, change depth, adding shadows, and select lighting direction, surface texture and colors.




  


Choose the type of shadow, then position it exactly where it should be with Shadow Settings.




Create flow diagrams with new flowcharting symbols in AutoShapes.




Select from a wider choice of new arrow shapes for use in diagrams.



New straight, angled, and curved connectors between shapes remain attached, growing and intelligently repositioning themselves as each shape is moved, making it easier to build and modify diagrams and flow charts.




Choose from a wider selection of new arrowhead styles and change the width and height of arrowheads for maximum impact.




Now objects can be distributed and spaced evenly horizontally or vertically.




Precisely position objects or shadows in small increments using the nudge command.




Take advantage of increased control over line width with the option to customize or use preset options.



For easier viewing, easily adjust the brightness or contrast of a picture with image editing. 



Maintain proportions of pictures through the ability to scale images in PowerPoint.




Insert bitmaps into any design and change its colored background into a transparent background for bitmaps that appear to be a part of the design on slides or web pages.

Microsoft Clip Gallery

The new Clip Gallery can store more than simple clip art — it also stores sounds, movies, and pictures in one convenient location for easy access when users turn their plain, text-based slides into professional-looking, multimedia presentations. With a total collection of 4,500 clips, the Clip Gallery now also helps users organize their own image and sound files by allowing users to import and store images from their hard drive. As in the past, users can Find media in the Clip Gallery that relates to a given word – the same capability found in the popular AutoClipArt feature – except in this case it is possible with any word a user chooses.



Clip Gallery Live

One of the top requests on the PowerPoint Wish Line was for additional clip art. However, users did not want the additional clip art to take up space on their hard drives. While this is partly solved by keeping images on the Office CD and accessing through the Clip Gallery, PowerPoint further solves this issue by extending the functionality of PowerPoint to leverage the Internet. Users can now access over 3,000 new clip art images, sounds, pictures, and movies by simply linking to the Clip Gallery Live web site from the Clip Gallery dialog box. Here users can access a collection of multimedia bits that are updated periodically without storing all the files on their local machine. Users can, if they wish, easily add their favorites to their local Clip Gallery. Only Office 97 users can access the site - it is invisible to the average web surfer, and can only be accessed by using the Clip Gallery.



AutoClipArt

Many users have a lot of clip art but have difficulty finding just the right clip art to use. AutoClipArt saves users time by automatically scanning their presentation for those difficult-to-convey conceptual words, such as success, challenge, and teamwork, and suggesting graphic elements that can be used to give their slides a professional touch. PowerPoint 97 lets users take advantage of even more conceptual keywords in AutoClipArt, as well as associating those keywords with additional elements in the Clip Gallery — including pictures, sounds, and movie files.



Enhanced Slide Export Capabilities

In the past year, user requests for improved file export capabilities have jumped significantly. Many users are interested in using PowerPoint graphics much like they would use any computer graphic image – on Web sites, in word processing documents, etc. Particularly given the powerful new drawing capabilities in PowerPoint 97, this interest should grow among users with this release. PowerPoint now saves slides in WMF, PNG, GIF, and JPG formats, simplifying the use of PowerPoint images anywhere regular bitmap-like images can be used. Note that the supported formats are space-efficient relative to standard BMP images. PowerPoint 97 continues to support importing of 22 different image types, including:

Description
Extension
Description
Extension

Windows Enhanced Metafile
*.emf
AutoCad Format 2-D
*.dxf

Windows Metafile
*.wmf
Computer Graphics Metafile
*.cgm

JPEG File Interchange Format
*.jpg; *.jpeg
Corel Draw
*.cdr

Portable Network Graphics
*.png
WordPerfect Graphics
*.wpg

Windows Bitmap
*,bmp; *.dib; *.rle
HP Graphics Language
*.hgl; *.plt

PC Paintbrush
*.pcx
Macintosh PICT
*.pct

Tagged Image File Format
*.tif
Micrografx Designer/Draw
*.drw

Encapsulated PostScript
*.eps
GIF
*.gif

Targa
*.tga
Kodak Photo CD
*.pcd

Insert Duplicate Slide

Site visits revealed that users continually copied and pasted the exact formatting and text elements from previous slides into new slides. This process is greatly simplified now that users can use the Duplicate Slide command from the Insert menu to make a perfect duplicate of an existing slide. The new slide will contain the exact look and text of the existing slide they chose to duplicate.

Enhanced Charting

50% of PowerPoint users add charts to their slides to illustrate numbers or trends. PowerPoint 97 includes powerful new charting capabilities users have been asking for, including new chart types, dramatic new graphic effects, and editing tools to make it easier for users to build and modify impressive charts. 

Chart Tips 

Usability research revealed that users had a difficult time selecting just the element they wanted to modify in their chart. Often, chart elements were located close together, or it was difficult to determine if a mouse click would select one element, such as the chart area, over another, such as the back wall of a chart. PowerPoint now makes it easier for users to select just the item they want by providing Chart Tips as the user hovers his/her mouse over the chart objects. Each chart tip provides visual feedback by displaying both the name and value (if appropriate) of the charting element, making it easier for users to learn the terminology of charting, and to select the point or element they need when formatting their chart.



New Chart Types

Beyond the myriad of chart types available in previous versions of PowerPoint, users asked for even more powerful tools to help them report their data. PowerPoint 97 has built-in tools to create new chart types that users have asked for in their presentations, including 3-D cylindrical, pyramid, and cone shapes. 

New 3-D Shapes: Pyramid, Conical, and Cylindrical 3-D Charts

Users can control whether all pyramid and cone columns in data series or the entire chart taper to a point or taper to the highest value. This provides a clear graphical comparison of values in a chart and makes them aesthetically appealing. These shapes enhance the vision of “beautiful charts made easy”.





Bubble Charts

A Bubble Chart is similar to an X,Y scatter chart except that it has an additional dimension of data. This additional dimension is represented by the size of each data marker in the chart. One column or row of data defines the X categories, the second one defines the Y values, and the final column or row defines the bubble sizes or a circle/sphere drawn at each X,Y coordinate. Bubble charts are commonly used to display market research or financial data.



Pie of Pie and Bar of Pie Charts

According to the top 10 customer requests, users wanted to be able to create flexible pie charts. Pie charts are great at showing the relationships or proportions to a whole and emphasizing significant elements in a data series. However, if users have a set of data that includes several data points that are considerably smaller than the rest, these small value slices are often overshadowed by the larger ones and become indistinguishable. PowerPoint 97 contains Pie of Pie and Bar of Pie which make pie charts more flexible by allowing users to “explode” a slice from one pie chart into a second, smaller pie or bar chart. Users can customize the slices that make up the second pie or bar by dragging and dropping the slices from the first pie to the second. All the data labels associated with the pie slices or bars are automatically re-sized when they are moved into position in the chart.



Pie of Pie chart expands a wedge showing less significant data points as a separate pie chart to facilitate analysis on the entire data set.




This Bar of Pie chart facilitates detailed discussion on a group of data which may not have been obvious at the beginning of the analysis process.

Time-Scale Axis Charts

By studying users’ files, visiting customers, and observing charts in publications, we found that a large percentage of our users’ charts are based on periods of time. Whether they’re analyzing or reporting company revenues, stock prices, or even the weather, time is a common linear constraint for measuring changes in data. As a result, PowerPoint now provides a special axis format for charts that is based on a time scale. PowerPoint interprets time-based data as a linear, ordered set, and plots points appropriately on an axis that is spatially correct. Time-scale axes also allows users to easily compress or expand their view of data, such as data by month instead of by day. Time scale is available on 2-D and 3-D area, bar, column, and line charts, and 3-D surface charts.



Stock Volume Plotted by Month

Chart Data Tables

PowerPoint users told us that they often want to show the underlying data with the chart itself. To date, they have needed to create and embed two separate objects into their slides – the chart, plus a spreadsheet with the relevant data. In PowerPoint 97, users simply select the Insert Data Table button when creating their charts and PowerPoint will automatically display a table containing their data along with the chart. Chart Data Tables are an option for two- and three-dimensional area, bar, column, and line charts.



Increased Text Format Control

PowerPoint 97 makes it easier for users to space text on a crowded chart by automatically scaling fonts and rotating text along the chart axes as the user creates the chart. Users will no longer need to manipulate data labels that lap over each other.

Picture, Texture, and Gradient Fills

PowerPoint 97 makes it possible to create high-end graphical output by integrating extensively with the OfficeArt drawing tool. This integration allows users to take advantage of powerful new graphics effects in their charts, such as inserting a picture in a chart object, adding textured fills to the chart object, or displaying a chart series as an area with multi-colored gradient fills. Users can also format the fill of chart walls, floors, and the faces of 2-D and 3-D charts with pictures, textures, or colorful fills.



A PowerPoint 97 chart with textured fill for walls and shaded fill for chart area.

Animated Charts

Now that users have great looking charts in their presentation, they can use the new Custom Animations facility to bring their charts to life with animation. This is a powerful way to emphasize trends or highlight exceptional performance. Nearly all chart types can be animated to provide a broad range of effects to users. For example, bars in a bar chart can be shown by series, by category, or even one at a time as they present graphical data, using the same powerful animation effects available for other PowerPoint objects.

Enhanced Multimedia Support 

Slide Show Menu

Usability tests showed that while over 40% of our customers were adding multimedia effects to their presentations, the commands to apply these effects were often hard to find since they were spread among multiple menus in the product. The new Slide Show menu consolidates everything users need to make it easier to deliver their presentations electronically — in a kiosk, in a conference room, even across the Internet. Users can select whether their slides advance based on slide timings, loop until the escape key is pressed, or run a slide show with Voice Narration. They can even apply animation to text and objects, apply transitions to slides, and rehearse delivering the presentation from this menu.




New Animation Effects

PowerPoint 95 was the first version of PowerPoint to enable animation of any object on a slide, and it delivered 37 animation effects users could choose from. User requests for more animation effects led to the inclusion of 19 exciting new effects (new total 56) in PowerPoint 97, including:

· Crawl: similar to Fly In effect, but much slower.

· Spiral: fly in via a circular route.

· Swivel: much like a globe rotating on its axis.

· Zoom: objects move toward – or away – from the audience.

· Stretch and Peek: variants of existing effects, with a new twist.

Custom Animations

As of PowerPoint 95, approximately 20% of PowerPoint users have begun incorporating sound, motion, or both into their presentations. Users who increasingly used sound and animation asked for a better way to manipulate the effects they defined. The process was quite cumbersome, with users needing to access a dialog box every time they added a single animation. 

With the new Custom Animations dialog box, users can now define multiple sequential animation effects, rearrange the order of the animations, set the length of time before each animation begins playing, and even preview the animations they defined in the slide. This integration of functionality will save users much time and frustration.



Animated Masters

PowerPoint masters have historically made it easy to apply a consistent design to all slides in a presentation. With PowerPoint 97, the Slide and Title masters in the product can also include animation information, making the application of consistent animation throughout a slide show simple. In addition, users can create their own animated templates, since template files (*.pot) carry design information plus slide/title master information.

Action Buttons

As more presentations are given in more interactive environments and in presenter-less instances like the Internet, there is a greater need for features that support more flexible navigation through a presentation file during slide show. PowerPoint 97 helps users give more interactive presentations in meetings, kiosks, and web pages through the use of 3-D buttons that can easily be linked with other slides, presentations, sites on the Internet. Users just select the appropriate Action Button (collection of 12 shown below) and the Action Settings menu appears, ready to have the user pick the action — to jump to another slide in the presentation, go to a spreadsheet or document for details, or even go to a specific URL to bring up the source of their information on a web. When the presenter, student, or person viewing the presentation on a web page clicks on the Action Button, the button’s appearance changes to one of being selected, just like the buttons on the PowerPoint toolbar which are also 3-D buttons. Action Buttons make it easy to build presentations that are meant to be self-navigated by an audience, whether that presentation resides on a kiosk, on a web site, or is delivered using Pack and Go functionality discussed later.




Improved Action Settings

While most Action Buttons are programmed with pre-set event settings, those settings can be easily changed in the Action Settings dialog box to accommodate specific user needs. In fact, Action Settings need not be used with Action Buttons at all – any object on a slide can be made “live” using Action Settings.

Some examples of the utility of Action Settings include: 

· Links users define to a URL become image maps or hot spots in their slides that link with online resources like web pages or other presentations on an Intranet. 

· If several individuals’ presentations are to be presented during a meeting or at a seminar, the main presenter could create a topic or agenda slide that contains links to the other presentations resulting in smooth transitions between presenters.





· Since different actions can be associated with Mouse Over and Mouse Click, users can create kiosk applications where hovering the mouse over a button launches a sound file describing what the button does, while clicking the button can perform the described action. 

 Voice Narration

Users can leverage their work by even letting people who couldn’t attend the meeting or training session, not only see their slides — they can even hear the presenter deliver the presentation. Voice Narration lets users record the presenter delivering the entire presentation or just selected slides and automatically attaches the sound file with its corresponding slide. Playing back the presentation treats the viewer or virtual audience to the almost-live experience of being in the audience and hearing the presenter first hand. Presenters could use it to rehearse, listening to the quality of their delivery after they practice their presentation. Users might even attach a message from the president or key executive to the slides covering the corporate mission or objectives for the executive’s division. Add-ins are available in the ValuPack that convert Voice Narration’s .wav files to Progressive Networks RealAudio format or Microsoft’s NetShow format, which offer compression and streaming advantages (these are discussed more in Narrated Online Delivery section).




Custom Soundtracks

The Custom Soundtracks add-in creates customized background music and sound effects for PowerPoint 97 presentations. Users select from among 15 style groups, hundreds of individual styles, and 23 personalities to create the exact type of music they desire. Custom Soundtracks then composes MIDI music on-the-fly to match the criteria. Users can also add a customized sound to each slide transition or build – and regardless of when the user advances the slide, the beat remains true and the transition sounds smooth. Multiple sound types can be used in the same presentation.  Only the music description is saved with the file, not the music itself, keeping file sizes small and ensuring that the music will be slightly different the next time the presentation is used.

Custom Soundtracks is available an application that users can install from the ValuPack on the CD-ROM in PowerPoint 97 and Office 97.



Play CD Audio Track

The increased use of sound in presentations has brought an expected request – the ability to utilize and synchronize CD-based music into PowerPoint presentations. PowerPoint 97 allows for the insertion of a link into a slide that plays an exact music clip from a CD at a defined moment, in the same manner it treats all animation effects.



Professionally Delivery Anywhere

Usage studies reveal that presenters are delivering their PowerPoint presentations in a wider variety of settings than ever — from traditional settings, to informal, interactive meetings, to delivery over the Internet. No longer are presentations strictly being delivered by a presenter behind a podium. In fact, over 52% of our users present in informal settings to groups of ten or less. In addition, we’ve found that more than 40% of presentations are now delivered electronically as users have begun to exploit the multimedia capabilities of their presentation software. We’ve also found that increasingly, users want to be able to deliver presentations in different situations, they want a set a tools that provide more control and flexibility in electronic presentations, and they want to take advantage of the Internet/Intranet to communicate. PowerPoint 97 delivers a rich set of tools to make it easy to deliver PowerPoint files in every conceivable situation — including traditional or formal presentations, kiosks, meetings or informal presentations, and “virtual” presentations on the Internet.

Deliver Presentations Traditionally

While the number of PowerPoint presentations being delivered in informal situations or meetings is ever-growing, the traditional or formal presentation situation is still significant and important to the PowerPoint user base. PowerPoint 97 delivers a number of innovations to help users present in front of customers, clients, and other important audiences in more powerfully. 

View on Two Screens

One of our most popular requests on the PowerPoint wish line was for the ability to view presentation tools such as speaker notes on their screen while the audience only sees the slide show. By using two computers and a direct cable connection, PowerPoint 97 enables presenters to show different views of a single presentation on two screens — with speaker notes displayed on their notebook computer and the final presentation projected on a second screen which is projected to a meeting room or auditorium. Audiences view only the slide show on the big screen, while the presenter sees the slide show in a portion of their display plus the tools they like to keep handy during a presentation — their notes, a list of slide titles so they know which slides are next, the slide timings tool that monitors progress through their presentation against their rehearsed timing, etc. It is worth noting that in large organizations research found that many conference rooms are now being equipped with dedicated presentation equipment (“PowerPoint machines”), making the necessity of two computers for View on Two Screens functionality less daunting.



Pack and Go Wizard

58% of PowerPoint users share their presentations with others on diskette. Pack and Go automatically compresses and saves presentations across multiple diskettes, including all linked documents and multimedia files, making it easy for users to take their presentations on the road with them or give it to others. A PowerPoint Viewer can  be packed with the presentation in case the machine used for the presentation does not have PowerPoint installed on it. Thanks to improved compression technology in PowerPoint 97, Pack and Go packs presentations into an even smaller file than it did in PowerPoint 95.





Pack and Go even helps create disks for recipient machines still running Windows 3.1, through the Office Assistant.

Write Up

Creating handouts is a common activity in PowerPoint, and in many cases users like to use the Notes view to create handouts that include prose descriptions of the discussion, or blank lines for audiences to write notes. Unfortunately, the Notes text area in PowerPoint has never been as full-featured as users have sought – many have asked “why not borrow from Word for that text area?” In PowerPoint 97, the Write Up tool exports PowerPoint slides and notes information to Microsoft Word, where its sophisticated editing tools can create very professional handout pages. The PowerPoint slides can be either linked or embedded into presentations – depending on the potential for the slides to change over time and file-size issues, either choice might be reasonable. Write Up is accessed under the File menu by choosing Send To Microsoft Word.
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Genigraphics® Wizard

For years, Microsoft has offered the ability to order presentation output from within PowerPoint using tools from Genigraphics, a national imaging and creative services bureau. The improved Genigraphics Wizard in PowerPoint 97 provides a larger variety of output options, from 35mm slides or transparencies to new bound audience booklets (in color or black & white) and even posters that can be up to 72 inches wide. Also, in response to users’ number one request, the Genigraphics Wizard now provides comprehensive pricing information, including a link out to the Genigraphics web site where users can get real-time quotes for their PowerPoint orders.
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Deliver Presentations in Meetings

Usage studies revealed that 67% of PowerPoint presentations are given in informal situations such as the presenter’s own office or in a conference room, and 52% are delivered to audiences of 10 or fewer people. As presentation software becomes available to more and more “informal” presenters, it needs to provide tools that facilitate two-way interactive communication and the important follow-up activities after meetings.

Meeting Minder 

PowerPoint 95 introduced the Meeting Minder tool to help presenters have more productive meetings by creating an easy way for them to collect information from the audience. For example, a presenter can use Meeting Minder to record action items that arise during the meeting and PowerPoint automatically generates an Action Items slide at the end of the presentation that lists the recorded action items. PowerPoint 97 improves the Meeting Minder by allowing users to keep the Meeting Minder on-screen while they deliver their presentation, rather than requiring them to bring it on-screen each time, making it much easier to access their speaker’s notes as well as jot down meeting notes and record action items.

Users can now also close the loop in meetings by asking Meeting Minder to automatically send the Action Items from the meeting directly to their Task module in the Outlook desktop information manager in Office 97.

Action Items

The new Action Items tab in Meeting Minder was redesigned to allow users to record owners and due dates as well as descriptions for each task, for better follow-up on open items. Users can automatically add Action Items to the Task Manager in Outlook for easier tracking and scheduling of the completion of the follow-up items. It also helps ensure commitments to Action Items by scheduling the next meeting before the current meeting is over.



Deliver Presentations Online

Based on research by International Data Corporation, 73%
 of corporations of 1,000 employees are larger will have capabilities for an Intranet in the coming year. In addition, Jupiter Communications research approximates that 10 million people had access to the Internet in 1995 and over 35 million people will have access to the World Wide Web by the year 200
. PowerPoint 97 has added functionality that will help the increasing number of connected users take advantage of the availability of networks and the Web to deliver their presentations online. Interactive capabilities such as hyperlinking, the ability to save PowerPoint files in various file formats that expose animation and narrated sound, and the ability to add multimedia effects for more visually captivating web pages will all help users deliver their presentation without physically being there – presenter-less presentations.

Save as HTML Wizard

Users can communicate their messages widely by publishing their presentations to the Internet or an intranet. The new Save as HTML Wizard steps users through a series of questions that turn a PowerPoint presentation into a web presentation.

Users can make selections to affect the HTML output from within the Wizard—choose the target screen resolution, include speaker’s notes or frames, include an index of slides, and export a text-only version of their presentation to enable text searching. In every case, the Wizard creates HTML pages with static (GIF/JPEG) or animated (see the section below on PowerPoint Animations) PowerPoint slides. Both the static and animated graphics formats maintain embedded links to other slides or URLs, animations, and sounds that were defined through Action Settings in the original PowerPoint 97 presentation.


 

The Save as HTML Wizard lets you choose virtually all layout options.



PowerPoint 97 HTML output includes frames, images, and navigation controls.

Save as PowerPoint Animation

The Save as HTML Wizard can save PowerPoint presentations in a format that allows for full-fidelity presentation delivery on an HTML page. PowerPoint Animations are the equivalent to the electronic delivery of a PowerPoint presentation, except they run in a protected window on an HTML page and launch into a slide show automatically. The PowerPoint Animation Player, a freely-distributable browser extension for Microsoft Internet Explorer 3.0 and Netscape Navigator 2.x or later, reads the PowerPoint Animation files and renders them in the browser. Users can publish web pages containing dazzling effects as easily and inexpensively as they create PowerPoint presentations using sound, motion, and interactivity. No animation software coding nor expensive graphics animation applications are needed — PowerPoint automatically creates an HTML pages with all the necessary HTML code, which can easily be copy/pasted into existing web pages or left as-is in the page generated by the wizard. With this solution, PowerPoint essentially replicates the Macromedia Director/Shockwave animation model, except with a much cheaper and simpler-to-use development environment.



Here a PowerPoint Animation is used as an interactive banner on a home page.

Insert Hyperlink

The standard PowerPoint toolbar now contains a new button—the Insert Hyperlink button, found in all Office applications. Users simply select the text or object they want to make into a hyperlink, then click on the Insert Hyperlink button. PowerPoint provides a common dialog box that lets users define a link to a location in the file, a URL or a separate file. The links work in a standard network environment – this capability works independently from HTTP or FTP protocols. Using hyperlinks, navigating related documents on any network or intranet is made faster and easier. The “virtual presentation” experience can be richer by making it easier to get to the supporting and related information contained in other Office documents, as well as information on the Web.
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Web-ready Templates

Creation of quality web content can be daunting for users unfamiliar with HTML or the web-building tools prevalent today. For this reason, Microsoft automates the task of building entire web sites by simply using the tools in PowerPoint 97.

The AutoContent Wizard is capable of turning any of its content templates into web-ready templates, which include items important to successful use on a web – navigation controls, email address information, and even copyright information. By later using the Save as HTML Wizard described earlier, users can easily convert these traditional presentation files into HTML output or PowerPoint Animations, which can then reside full-screen on an HTML page(s) and provide a robust web presence. In addition, users can use the new Home Page templates – personal and corporate – as well as the Information Kiosk template, which are all designed with web use in mind, including image maps and links with URLs.
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The Information Kiosk template comes prepared with nonlinear links to corporate topic areas, forward/reverse and main menu buttons, etc.

Presentation Conferencing

Anyone who has been in a meeting via a conference call knows that visual aids could make those meetings much more effective for them. PowerPoint 97 lets users deliver their presentation over a network to other computers, while allowing the deliverer to control slide advance, on-screen drawing, etc. The improved Conferencing in PowerPoint 97 now works using the TCP/IP network protocol, enabling Windows NT networks, corporate intranets and the Internet as delivery vehicles. The Presentation Conference wizard walks the presenter through setting up the connection to their audience no matter where the audience is located — across town, in another city, or another country.
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The Conferencing Wizard identifies connection information for audience members.
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Presenters enter addresses, or recall lists of recipients created previously.

Save as PowerPoint Show

One of the most commonly requested improvements to PowerPoint was the ability to set presentations to launch directly into Slide Show when activated, instead of launching into Slide View. The new .pps file format, which is now available in the PowerPoint 97 Save As dialog box, makes this possible.
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Browse Mode

PowerPoint users are increasingly interested in presenter-less presentations, where the recipient is expected to self-navigate through a presentation, in the absence of a presenter. The new Browse Mode resolves a new problem encountered when placing PowerPoint 97 presentations on corporate intranets for individual browsing – deciding if Slide Show or Edit mode should be the interface the browsing individual sees. Are the users planning to watch the show, or use the slides?

By choosing “browse by an individual (window)” under Set Up Show, PowerPoint provides a sparse menu-driven windowed interface for navigating slides in an electronic presentation. In a window, the presentation can be on-screen while other applications are visible, sharing real estate. The short menu interface provides key Edit mode tools, like the ability to print and copy slides, and key Show controls, like Slide Navigator. The result is a much more comfortable experience for the recipient of the presenter-less communication, whether they plan to passively watch or actively use the content you provide.

Browse Mode is the default view for PowerPoint files opened in Microsoft Internet Explorer 3.0. The menu provided by PowerPoint combines with the IE 3 interface to provide the perfect environment for viewing PowerPoint Active Documents (discussed later under Web Technology Support.)
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Kiosk Mode 

Kiosk applications, like an automatic teller machine, are typically navigated using buttons that jump a recipient around the information in the application.  The user is limited to navigating the information the exact way the kiosk developer has prepared. The new Kiosk Mode variant of Slide Show automatically sets up a PowerPoint presentation for viewing in a kiosk situation. All the traditional navigation tools in PowerPoint Slide Show – clicking to advance, Slide Navigator, shortcut keys – are disabled in Kiosk Mode. Only Action Buttons and other Action Settings used in the slides operate, to ensure audiences follow the defined paths built into the kiosk presentation. In this way, Kiosk Mode provides an easy way for users to create unattended, interactive presentations that can inform, instruct, or simply guide viewers around a presentation.
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Publish to RealAudio

The new Voice Narration feature makes it easy to create narrated presentations by simply recording the presenter’s voice as they deliver the speech portion of a presentation, and appending sound files to each slide. Voice Narration saves this speech in WAV format, a format some users creating network-accessed presentations will find too inefficient -- .wav files must download completely to the client before playing, and in general are quite large.

The Publish to RealAudio tool found in the ValuPack was written by Progressive Networks, leaders in Internet audio, to convert these WAV files to RealAudio sound files. RealAudio files stream when used with a RealAudio server, which means they can begin playing immediately instead of waiting for the entire file to download. In addition, they are compressed versus WAV files at a 4:1 ratio, on average. The RealAudio add-in works with PowerPoint 97, synchronizing the sound files with slide advances, so that the right audio is always playing on each slide. Now the creation of voice-assisted, computer-based training and educational presentations in corporate environments has never been simpler.



Publish to ASF (NetShow support)

The Publish to ASF tool was created for the same reasons as the Publish to RealAudio tool discussed above. This tool turns voice-narrated PowerPoint presentations into Microsoft NetShow files, or .asf (Active Stream Format) files. Microsoft NetShow is an emerging standard for streaming both audio and “illustrated audio”, or audio with accompanying JPEG images, over a TCP/IP network. NetShow files are played using the Microsoft NetShow On-Demand Player, a popular ActiveX control used with Internet Explorer 3.0.

By publishing PowerPoint presentations in Microsoft NetShow format, users can leverage the wide distribution and cross-platform functionality of ActiveX controls, as they deliver narrated presentations over the Internet. In addition, NetShow files are capable of streaming automatically, without the use of a specific server. However, the Microsoft NetShow On-Demand Server does improve streaming performance significantly. To learn more about Microsoft NetShow and PowerPoint 97, see http://www.microsoft.com/stream/.



Improvements to Performance

The PowerPoint 97 team set out to make fundamental improvements in the basic operation of the program itself. The result is that users will notice dramatic improvements in the performance of PowerPoint.

Smaller Files

File sizes are significantly reduced as a result of a major improvement in graphics handling. PowerPoint 97 saves JPEG and PNG (Portable Network Graphics) formats n their native form. All other image types are converted and saved as PNG files – PNG is a public-domain variant of the popular and efficient GIF format. The resulting files are frequently over 50% smaller than similar files in PowerPoint 95, with more graphically-rich files decreasing even further.

Faster Opening and Saving

Possibly the most common complaint from users of previous PowerPoint versions regards speed – particularly the speed of opening and saving large PowerPoint files. In response, PowerPoint 97 automatically loads and saves files incrementally. Incremental load and save lets users start working on their slides almost immediately after opening their presentation – begin editing slide one while slides 6 through 20 load/save in the background.  In addition, saving files is faster, as PowerPoint only saves changes from the last save instead of saving the entire presentation over.

AutoRecover

PowerPoint 97 saves a temporary file of the user’s presentation at intervals they’ve established, just as they do in Microsoft Word. If the user’s machine is inadvertently turned off (or crashes)  before saving their presentation file, PowerPoint 97 automatically opens the recovered file the next time PowerPoint is launched.

Native Movie Support

The new built-in movie support means that when users are presenting a slide containing a movie, the movie will begin playing without any delay. In addition, this native support provides better color palette management, eliminating any “banding”, or flashing as the movie begins to play, and better synchronization of movie sound and images. Using the ActiveMovie files located in the ValuPack, PowerPoint can be upgraded to run QuickTime and MPEG movies as well as AVI files.

Consistency and Integration with Office 97
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As a member of the Microsoft Office 97 suite of applications, PowerPoint 97 leverages technologies underlying the Office applications to deliver a product that has unparalleled ease of use and shared components. The result is that users who are familiar with Microsoft Excel and Word can get right to work in PowerPoint since much of the functionality is common. 

IntelliMouse Support

The Microsoft IntelliMouse is a revolutionary new standard in user input devices, with its smart “wheel” in between the left and right mouse buttons. All Microsoft Office 97 programs take advantage of the IntelliMouse wheel for simplifying navigation functions. PowerPoint support for the IntelliMouse includes:

· Scrolling action when “rolling” in all views except Slide Show,

· Zoom in/out in all views except Slide Show, and

· Expand/collapse (similar to view/hide) action in Outline view.

Command Bars
Command Bars are not toolbars, and they are not menus – they are both! Users can customize toolbars and menus in each application more easily, deciding exactly how each function in PowerPoint will be displayed in the interface. Every tool in the product can be displayed in its own menu, toolbar, or as a part of another menu or toolbar. Users can even tear-off menus to keep the commands they use most frequently on-screen while they’re working on their file. 




Customizable Common Tasks toolbar.

Web Technology in PowerPoint

PowerPoint 97 supports and integrates the same web standards available in all Office 97 applications. Besides the Hyperlinking capabilities described in the Online Delivery section, PowerPoint 97 includes the Web Toolbar, which lets users access their Start Page, Search Page, Internet Favorites and more from within any Office 97 program.
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In addition, with PowerPoint 97 all presentations are Active Documents, which can be viewed from within Internet Explorer 3.0 or later. PowerPoint 97 Active Documents are not HTML pages — they are the rich .ppt file type. PowerPoint 97 acts as a de facto browser extension to Internet Explorer to view PowerPoint files. A special version of Slide Show called Browse Mode is enacted when a PowerPoint 97 file is opened in IE 3, and it combines with Internet Explorer to provide rich editing and delivery tools. Using Active Documents in Office 97 and Internet Explorer 3.0, organizations can create entire intranets with full-fidelity Office 97 files, and without converting all of their documents to HTML.
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Spell It 

PowerPoint 97 leverages Microsoft Word functionality to identify spelling mistakes in presentations. Users can freely type text in their slides and PowerPoint automatically identifies spelling errors by displaying a red squiggly line beneath them. Clicking on the right button of the mouse will pop-up the list of possible corrections.

AutoCorrect

PowerPoint 97 also shares the AutoCorrect list with Word, to automatically correct common spelling errors on-the-fly. AutoCorrect in PowerPoint 97 is inherited from Word 95, so it includes improvements such as exceptions, which identifies instances when AutoCorrect tendencies should be overridden. 

Consistent Colors

Users can match colors used in documents created in one Microsoft Office 97 application with colors used in other Office documents. Colors of shapes and objects can be selected from the same 40-color palette across Office applications, ensuring consistency as users copy and paste their work between applications. For example, tables created in Word will retain their color when transferred to PowerPoint slides.

Multiple Undo/Redo Dropdown List

Not only does PowerPoint 97 let users undo changes, edits, and mistakes, now it even lets users select exactly which change they want to go back to from a dropdown menu on the PowerPoint toolbar. Users can change the number of undo edits they want PowerPoint 97 to track by increasing or decreasing the number in the Tools Options menu.

Programmability 


PowerPoint 97 is the first version of PowerPoint that fully incorporates Visual Basic for Applications, just as it is now incorporated in 97 versions of Microsoft Excel, Word, Microsoft Access and Microsoft Project. The implementation of the Visual Basic for Applications environment provides programmability in a consistent form across the entire Office suite, greatly assisting user understanding and programming of the underlying features and object model of Office applications.

The main objective for improvement in Visual Basic for Applications in Office 97 is focused on consistency. Consistency can be applied to three areas. The first is object model consistency. The goal is for users to scroll through the object model of each Office 97 application and see the same basic structure and layout of objects. Events, methods, and properties implemented and exposed by an object all should have the same functionality and syntax (naming, parameters passed, etc.) in each application.

Second, the user interface for accessing the Visual Basic for Applications development environment, and tools such as macro recording, available in the host application should be uniform. Finally, the user interface and functionality of Visual Basic for Applications should be similar to the standalone Visual Basic so that developers already skilled in Visual Basic programming take the minimum amount of time to apply those skills to Office 97 development.

In order to fulfill the consistency goal, PowerPoint 97 has addressed the following areas of programmability:

Visual Basic for Applications Programming Language

PowerPoint 97 provides complete programmability support by delivering the Visual Basic for Applications programming language, derived from the very popular Visual Basic language. PowerPoint 97 is a valid choice for developers creating robust presentation-creation applications, including sales force automation, training and kiosk applications. By supporting Automation, developers can create custom solutions in other Office programs or Visual Basic that incorporate presentations.

Visual Basic for Applications Environment

PowerPoint 97 has a robust Visual Basic for Applications implementation consistent with the other Office applications, including the Visual Basic Editor and the Microsoft Forms component. Visual Basic developers will be able to fully leverage their knowledge of Visual Basic and apply it to creating custom dialogs, as well as features and add-ins for PowerPoint 97.

Third parties and developers can take advantage of the added support for add-ins in PowerPoint 97. Customized functionality can now be written and installed, adding custom features to the PowerPoint 97 menu and toolbar structure, thereby greatly extending the range of functionality that users get from PowerPoint 97. The new .ppa, or PowerPoint Add-in format, will house PowerPoint programmability files.

Object Model and Full Programmatic Access 
to Functionality in PowerPoint 97

PowerPoint 97 exposes a vast majority of its feature set and functionality in the object model. Additions to the PowerPoint 97 object model also includes the addition of Office 97 components and their associated object model, such as Document Properties, Office Assistant, and OfficeArt. 

Consistency between the applications in the name and function of key events, methods and properties makes it easy for users to find the object they need as they scroll through the Visual Basic for Applications Object Browser. A number of additions and changes have been made to the PowerPoint object model so that it is even more consistent with the other Office applications.

Note: Automation of Charting   The charting module in PowerPoint 97 supports Automation, allowing for automated solutions which can bring charts into and export out of PowerPoint. It can even push data into or pull data out of the underlying worksheet. This enables powerful custom automation of information such as presentations of sales data and financial results in executive information systems. The data, chart, and formatting elements of the chart are exposed, making it easy for custom solutions to include powerful graphical representation of data in PowerPoint 97 slides.

The PowerPoint and Graph object models will be fully described in the publication Mastering Microsoft Office Development from Microsoft Press.

ActiveX Controls in a Presentation

Office 97 will allow a user to place and program ActiveX Controls on a presentation. This allows developers to use powerful and customizable controls written by the vast world of ActiveX control vendors at work today. PowerPoint 97 provides a user interface (UI) to view and change properties of the control. This UI will support both the control’s properties and the container’s X-object properties, such as position and size, in the same Property window. Visual Basic Editor exposes the code module which holds the event handlers for the control. PowerPoint 97 follows the same model implemented in Excel 97.

ActiveX Controls that can be intelligently applied by PowerPoint 97 include:

· Use PowerPoint 97 as a training aid or vehicle to deliver a survey questionnaire, allowing respondents to enter text to an edit control or check the checkbox control, which the surveyor can later analyze.

· Add controls to a slide show to make selections or change options.

· Add online data collection controls to PowerPoint 97 slides on the web.

Macro Recording 

PowerPoint 97 will be the first version of PowerPoint that provides a macro recorder, an important tool that enables user automation of repetitive tasks, as well as facilitates learning. Macro recording functionality across the Office applications presents consistent UI and functionality to the user so that they need only learn how to do it once and apply that knowledge across the other applications.
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